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Introduction

Note: This online undergraduate catalog is the most current information available. The official
catalog is printed as a PDF in August and can be downloaded. Archived copies are available in

the Provost’s office, the Nutting Memorial Library, and online.

Published by Maine Maritime Academy, Castine, Maine 04420

Dr. David M. Gardner, Editor

Contact Information

Telephone
(207) 326-4311
(800) 464-6565

FAX
(207) 326-2109

Postal address
Pleasant Street, Castine, ME, U.S.A., 04420

Electronic mail
General Information: admissions@mma.edu

Web site: http://www.mainemaritime.edu
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Vision Statement

The vision of Maine Maritime Academy is to provide the best marine and related education of
any small college.

Mission Statement

The mission of Maine Maritime Academy is to provide a quality education focused on marine
and related programs. The curriculum will empower students to take on leadership roles,
encourage rigorous self-discipline, promote curiosity, and provide graduates with the skills,
ethics, and knowledge needed to succeed in the global economy.

Institutional Objectives
Upon completion of a degree, students should, at the appropriate level:

Demonstrate competency in written and spoken English.

Apply the scientific method.

Apply fundamental concepts in mathematics.

Be technologically proficient.

Develop a global perspective of the humanities and social sciences.
Gather, analyze, and interpret information.

Demonstrate competency in their major.

Explore and experience career paths in their program of study.
Demonstrate and inspire ethical behavior.

10 Develop skills to motivate others to achieve a common goal.

11. Recognize environmental consequences of individual and professional decisions.

R R o

Students attaining these objectives will have the fundamental skills to support continued
curiosity and life-long learning.

Accreditation

Maine Maritime Academy is accredited by the New England Commission of Higher Education
(formerly the Commission on Institutions of Higher Education of the New England Association
of Schools and Colleges, Inc. [NEASC]), 3 Burlington Woods Drive, Suite 100, Burlington, MA
01803-4514; telephone 781- 425-7785, E-Mail: info@neche.org.

The Marine Engineering Technology program is accredited by the Engineering Technology
Accreditation Commission of ABET, http://www.abet.org.

The Power Engineering Technology program is accredited by the Engineering Technology
Accreditation Commission of ABET, http://www.abet.org.
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The Marine Systems Engineering program (Non-License and License Track) is accredited by the
Engineering Accreditation Commission of ABET, http://www.abet.org.

Qualified by the International Convention on Standards of Training, Certification and
Watchkeeping.

The following programs are approved by the United States Coast Guard (USCG) and meet
international Standards for Training, Certification, and Watchkeeping (STCW): Marine
Transportation Operations, Vessel Operations and Technology, Small Vessel Operations, Marine
Engineering Operations, Marine Engineering Technology, Marine Systems Engineering —
License Track. The United States Coast Guard National Maritime Center can be reached at 100
Forbes Drive, Martinsburg, WV 25404.

The following programs are approved by the United States Coast Guard (USCG) as meeting the
requirements for eligibility to take the following USCG license examinations: Marine
Engineering Operations, USCG 3rd Assistant Engineer License, Unlimited Horsepower, Steam
or Motor, Any Ocean; Marine Engineering Technology, USCG 3rd Assistant Engineer License,
Unlimited Horsepower, Steam or Motor, Any Ocean; Marine Systems Engineering — License
Track, USCG 3rd Assistant Engineer License, Unlimited Horsepower, Steam or Motor, Any
Ocean; Marine Transportation Operations, USCG 3rd Mate License, Unlimited Tonnage, Any
Ocean; Vessel Operations and Technology, USCG 500-ton or 1,600-ton Mate, Near Coastal or
Ocean, depending upon sea time; Small Vessel Operations, USCG 200-ton Mate, Near Coastal
(up to 200 miles).

Maine Maritime Academy also holds membership in the Council for the Advancement and
Support of Education, the Downeast College Consortium, the International Association of
Maritime Universities, and the Maine Higher Education Council. The Academy is authorized
under federal law to enroll non-immigrant alien students.

It is the policy of Maine Maritime Academy to provide equal opportunity and treatment to all
students, employees, and applicants in all areas of the Academy. No person shall be
discriminated against because of race, religion, color, gender, age, sexual orientation, national
origin, disability, or veteran’s status.

Maine Maritime Academy subscribes to the principles and policies encompassed by the Uniform
Campus Crime Reporting Act. A general overview of campus safety and security issues is made
available to all students and employees. (https://mainemaritime.edu/campus-safety)

An audited Financial Statement 1s produced following the end of each fiscal year. For a copy,
please request one by writing to the Maine Maritime Academy, Vice President for Financial &
Institutional Services.

The Academy reserves the right to make changes in its rules, regulations, procedures, degree
requirements, and fees. Current Maine Maritime Academy policies are maintained at
https://mymma.mma.edu/Pages/MMA-Policies.
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A Brief History of Maine Maritime Academy

For generations, Maine has owned a worldwide reputation for the skills of its shipbuilders and
sea captains, and for leadership in every aspect of maritime affairs. It was in Maine that the first
English ship built in America, the Virginia, was launched in 1607 and Mainers continue to build
and sail vessels ranging from custom yachts to warships. Windjammers, fishing fleets, and
America’s Cup defenders have all been part of Maine’s seafaring tradition.

An institution devoted to nautical training in Maine was first proposed in the 1930s. Educational
and civic leaders throughout the state—led by Senator Ralph Leavitt of Portland—prompted the
creation of Maine Maritime Academy by an act of the 90th Maine Legislature on March 21,
1941. The original class of 29 students reported on October 9 of that year to Rear Admiral
Douglas Dismukes, USN, a veteran of World War I who came out of retirement to head the
fledgling school. Classes met on the campus of the Eastern State Normal School and students
were lodged at Castine’s Pentagoet Inn. The Mattie, a schooner out of Camden, Maine, served as
the first training ship.

World War II required a rapid build-up of the U.S. Merchant Marine, with a critical need for
trained deck and engineering officers. The Academy met that challenge, graduating its first class
in 1943 and producing more than 300 officers who served at sea during the war. Three gave their
lives in service to the nation, and many others were wounded in action.

In the post-war era, the program expanded from the original concept to a three-year course of
study, and in 1960, to a four-year, Bachelor of Science degree program. In the 1960s and 70s,
Rear Admiral Edward Rodgers, USMS, led a multi-million dollar development program
culminating in full membership in the New England Association of Schools and Colleges.

The Academy now offers two undergraduate degrees and twenty-two academic courses of study
in four maritime-related fields: engineering; international business and logistics; marine sciences;
and marine transportation. The Graduate Studies program offers Master of Science degrees in
international logistics management, and master’s & commander. Many Academy students
prepare for careers as officers in the U.S. Merchant Marine and the U.S. armed forces. Some
earn degrees in association with Bath Iron Works, in Bath, Maine or The Landing School in
Arundel, Maine. The college is consistently ranked by US News and World Report as one of the
top undergraduate engineering schools in the nation. In 2014 and 2015 Money Magazine ranked
Maine Maritime Academy the #1 Public College in the U.S.

The year 2016 marked the 75th anniversary of the founding of Maine Maritime Academy. Learn
more here.

Academic degrees and areas of study include:
Associate of Science
e Small Vessel Operations
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o Ship Design!
e Ship Production!
o Small Craft Design®

! Available only to employees of General Dynamics Corporation’s Bath Iron Works Shipyard in
Bath, Maine.

2 Joint degree program with The Landing School of Boatbuilding and Design

in Kennebunkport, Maine.

Bachelor of Science

o Interdisciplinary Studies

e International Business and Logistics

e Marine Biology

e Marine Engineering Operations?

e Marine Engineering Technology?

e Marine Systems Engineering (Non-License Track)
e Marine Systems Engineering (License Track)?
e Marine Transportation Operations®

e Marine Science

e Power Engineering Operations

e Power Engineering Technology

o Vessel Operations and Technology

3 These majors may lead to a U.S. Coast Guard unlimited license and require participation in the

Regiment of Midshipmen. See the catalog section entitled Student Life for information on the
Regiment.

Master of Science

o International Logistics Management
e Maritime Management

Maine Maritime Academy has Articulation Agreements and Memoranda of Understanding for
student and faculty exchanges at the following institutions, with date of agreement provided:

e Dokuz Eyliil University (Turkey) — December 2010
o The Landing School of Boatbuilding and Design (USA) — March 2007
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The Campus

Maine Maritime Academy’s 35-acre, 17-building campus occupies the tip of a peninsula at the
head of majestic Penobscot Bay, close to Acadia National Park, Deer Isle, and other notable
Maine attractions.

Settled in 1613 and named for the French nobleman and trader, Baron de St. Castin, Castine is
rich in history, natural beauty, and maritime tradition. Castine is a small coastal village of 7.9
square miles, yet it is only 38 miles south of Bangor, the state’s third largest city and the site of
an international airport. The year-round population of Castine of roughly 1,300 includes 950
college students attending Maine Maritime Academy. With summer residents, and visitors by
land and sea, the population doubles from Memorial Day to Labor Day.

Specialized laboratories — including state-of-the-art simulators — bring lessons of the
classroom to life. Advanced teaching facilities include research vessels, marine science labs,
power plant and navigation simulators, a 1,200 hp diesel engine, a liquid cargo system simulator,
wet lab, multi-media lecture halls, and classrooms with wireless access for laptop computing.

There is no substitute for the practical experience students gain in cooperative education
programs. Whether at the helm or in the engine room of the Academy’s 500-foot training

ship State of Maine, in laboratory or industrial settings, students experience the world of work as
part of the MMA program. Each spring the training vessel sails on a two-month cruise to
domestic and foreign ports, as first- and third-year students enrolled in unlimited U.S. Coast
Guard license programs apply what they have learned on campus. Sophomores are assigned to
merchant ships in the Cadet Shipping Program for a minimum of 60 days for engine students and
90 days for deck students. Students in other majors also benefit from summer co-op experiences
in Maine and other states, and from science and technical internships aboard research vessels and
on land.

The college fleet of nearly 60 vessels also includes the tug Pentagoet used in the only on-campus
tug and barge program in the nation. The Capt. Susan J. Clark, a 70-foot, twin screw, crew-boat
style vessel serves as the primary navigation training vessel for the Thompson School of Marine
Transportation. The vessel is equipped with a complete Furuno navigation package at each
student station, including radar, ARPA, electronic chart, electronic compass, and fathometer. The
research vessel Friendship, equipped with side-scan sonar, a remotely operated vehicle, and a
wide array of modern oceanographic instrumentation, serves the Marine Science program. The
schooner Bowdoin, a National Historic Landmark and Maine’s Official Vessel, has taken MMA
students on voyages as far north as Labrador and Greenland. Dozens of small sailboats, including
Lasers, Mercuries, and 420s, for racing or recreational use, fill the Academy waterfront.

Nutting Memorial Library serves Maine Maritime Academy’s students, faculty and staff and
local area residents. Located in Platz Hall, the Library is open nearly 90 hours per week. Its three
levels offer a variety of work and study spaces, and students can access the library’s computer
lab and study lounge 24 hours a day with their MMA ID cards.
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The Harold Alfond Student Center houses dining facilities and dining services and
conferences offices, conference rooms, graduate and undergraduate classrooms, the Waypoint
Snack Bar, the campus post office, a multi-media lecture hall, and the Student Government
Association office.

Dismukes Hall houses the Registrar, Kennaday Planetarium, faculty offices, classrooms, and
laboratories for science, writing, and mathematics.

Leavitt Hall houses Robert S. Walker Admissions and Financial Aid Center, administrative and
faculty offices, information technology offices, College Relations, Delano Auditorium,

conference rooms, and guest rooms.

Capt. Quick Alumni Hall contains the career services, cooperative education offices, and
Continuing Education.

ABS Center for Engineering, Science and Research contains classrooms and laboratories.

Pilot House is the center for the Loeb-Sullivan School of International Business and Logistics
and its administration.

Margaret Chase Smith Building houses a gymnasium, locker rooms, and offices for coaches.
Oakey Logan Alexander Physical Education Center contains a field house with basketball,
tennis, and volleyball courts, a climbing wall, the Cary W. Bok Swimming Pool, racquetball and

handball courts, fitness and weight training equipment, the facilities office, and workshops.

Harold Alfond Athletic Complex consists of athletic and recreational facilities, including
Ritchie Field with its all-weather in-filled synthetic turf.

The Bath Iron Works Center for Advanced Technology contains a navigation and
shiphandling simulator, CAD lab and power plant simulator, small-scale operating steam plant,

an electrical power lab, and a multi-media lecture hall for humanities instruction.

Rodgers Hall houses classrooms, the machine shop, and engineering laboratories, as well as
classrooms and laboratories serving the Corning School of Ocean Studies.

Andrews Hall features a flow through seawater system and aquaria for biological research, and
engineering and marine transportation lab space.

Payson Hall includes classrooms, engineering laboratories, and boat repair and maintenance
facilities.

Perkins House contains faculty offices.

The Commons provides apartments for undergraduate students (21 years old and over), and
graduate students.
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Curtis Residence Hall is the major residential complex on campus and includes a bookstore,
Dean of Student Services and Residential Life offices, Commandant’s offices, student health
services, counseling services, student lounge and recreational area, and student activities office.
Dirigo House provides offices for the Corning School of Ocean Studies and other faculty.

Abbott House serves as the residence of the president of Maine Maritime Academy.

Wyman House contains Development, Alumni Relations and serves as a venue for hosting
alumni and other social functions.

Buoy House is the Center for Student Success, which contains the Writing Center, Accessibility
Services/ADA office, quiet testing rooms, and tutoring areas.

Windlass House contains the Campus Safety Office and faculty offices.
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Student Life

Maine Maritime Academy is committed to the belief that learning takes place both in and out of
the classroom. Accordingly, the college is structured to maximize the potential for such learning.

Maine Maritime Academy has an average student population on its Castine campus of 950 full-
time undergraduate students. In addition to these students, approximately 100 students are
enrolled in the A.S. degree program at Bath Iron Works.

A special feature of student life at Maine Maritime is the mix of students who live a traditional
college lifestyle and those who participate in the Regiment of Midshipmen. Although students
who become midshipmen wear military-style uniforms, Maine Maritime is not a military
academy, and there is no military obligation after graduation. Traditional and regimented
students live in the same residence hall, attend many of the same classes, and are eligible to
participate in all campus clubs, activities, and athletics.

Students are often active in the Castine community. MMA students have opportunities to
volunteer for the local fire department, the Adams (Elementary) School, sports clinics for local
youth, and the Blue Hill Heritage Trust, are among the many options. The local churches, clubs,
and historical society welcome students and provide an opportunity to become a part of a small
but vibrant community. Bangor and Ellsworth, both about 55 minutes away by automobile, are
the closest cities. Acadia National Park is just over an hour’s drive away, and ski areas are two
hours distant.

The Regiment of Midshipmen

All candidates for a U.S. Coast Guard unlimited license as a Third Mate or Third Assistant
Engineer are required to be members of the Regiment of Midshipmen. The majors leading to an
unlimited license, and thus requiring regimental participation, are Marine Transportation
Operations, Marine Systems Engineering (License Track), Marine Engineering Technology, and
Marine Engineering Operations. For all other majors, membership in the Regiment is an optional
but valuable experience that can help students to build job-related skills regardless of career path.

Although modeled after Navy and Coast Guard traditions, the purpose of the Regiment is not to
produce military officers, but to provide leadership and management training for students
desiring careers in the U.S. Merchant Marine and in science, engineering, and business. The
Regiment does this by providing a structured training environment where students develop time
management skills and self-confidence, enhance their personal value system, and are instilled
with the Regiment’s core values of honor, loyalty, and devotion to duty. Applicants for a U.S.
Coast Guard unlimited license must meet the requirements governing physical condition,
citizenship, and prior preparation, as outlined in the Admissions section.

The Regiment is a leadership program with a disciplined lifestyle designed to positively affect all

aspects of a student’s life at Maine Maritime Academy. Members wear military style uniforms,
learn professional courtesies, and become familiar with shipboard life within a few days of
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reporting for first-year orientation. This rigorous lifestyle is challenging and rewarding; in
particular, while learning how to follow in order to better lead, the student makes new lifelong
friends. Over the four years, midshipmen are given more and more responsibility until, as
seniors, they become the regimental leadership.

During the academic year, studies receive first priority. Midshipmen have ample time for
personal study and research, as well as time to engage in recreational activities, such as varsity
sports, after class. Weekends are usually free, unless the student is assigned to a watch or a
maintenance responsibility aboard the training ship. Immediately following the first- and third-
year spring terms, midshipmen in the license programs participate in a 70-day training cruise*
aboard a training vessel. These are exciting times as the students cruise

the Caribbean or European waters, making several ports of call while receiving hands-on training
in all aspects of ship operation. During the summer following the sophomore year, midshipmen
in these programs are assigned to merchant vessels as cadets* to further familiarize them with
shipboard procedures.

*Students not in good academic standing (Academic Probation or Warning status) may be
required to delay their assignments to the freshmen or junior cruises aboard the T.S. State of
Maine, or as cadets aboard merchant vessels, until they are in good academic standing.

Extracurricular Activities

Many campus events take place throughout the year, including movies, lectures, dances and
other events, providing a full range of cultural involvement for the entire community. More than
30 organizations operate on campus, under the jurisdiction of Student Government. Some of
these groups include:

o Alpha Phi Omega (co-ed community service fraternity)
e Campus Activities Board (CAB)

e Outdoor Adventure Club

e Rugby Club

e Sexuality and Gender Awareness (SAGA)

e Schooner Crew

e Snowboard and Ski Club

e Society of Naval Architects and Marine Engineers (SNAME)
e Society of Women Engineers (SWE)

e Student Business Logistics Association (SBLA)

o Students Living in Christ Everyday (SLICE)

o Ultimate Frisbee

e  Woodsman Club

e Yoga Club

Student Housing

MMA has a residency requirement. All undergraduate students at MMA are required to live on
campus with certain exceptions. Students who are married, have lived on campus for six
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semesters or more, are 21 years of age or older by August 31 for the Fall semester or December
31 for the Spring semester (24 for first year Regimental Students), or are military veterans with
two years of service and an honorable discharge, are eligible to apply to live off campus.
Exceptions to this residential policy require the approval of the Dean of Student Services.
Housing in and around Castine is limited.

Students provide their own telephone, computer, pillows, towels, and linen. Card-operated
washers and dryers are available on each floor of the Curtis Hall residence complex. Residents
are expected to have their own insurance (see section on Personal Property). Deductions from a
deposit are made for damages beyond normal wear and tear, if deemed appropriate. See the
catalog section entitled “Affording MMA” for more information regarding security deposits.

Non-degree students are not normally eligible to live on-campus unless enrolled in at least
twelve credit hours of study.

Student Health

Student Health Services on the MMA campus is located in Curtis Hall (207-326-2295, or ext.
2295). The health center is staffed Monday through Friday from 7:00 a.m. to 3:00 p.m. There is
no fee for students to see the medical staff in Health Services. A fee may be charged to the
student account for some supplies and medications that are provided to the student. After hours
and on weekends, emergency care can be initiated by calling the MMA Security Office (207-
326-2479, or ext. 2479). Ambulance service is available and healthcare providers are located in
emergency rooms in local hospitals. During the training cruise, medical staff are aboard the ship.

All students are required to show proof of medical insurance coverage upon admission to the
college, and each subsequent fall. Students must maintain insurance coverage throughout their
stay at MMA and are responsible for informing the college of any changes in coverage. Students
who are not covered by family or individual medical insurance will be required to purchase the
Academy’s medical insurance (see section in Insurance Information).

Maine Maritime Academy requires that all students be immunized in accordance with 20-A
MRSA Chapt. 223 Sub. Chapt. 2 § 6359. This Maine law states that any person born after 1956
who attends school full time or who is a candidate for a degree, diploma, or graduate certificate
must be immunized against the following diseases:

e Diphtheria/pertussis/tetanus (five doses)

e Adult tetanus/diphtheria booster within the last ten years

e Measles, mumps, rubella (MMR), 2 doses, one after 12 months of age and a second dose
at least 1 month later

e Poliomyelitis (4 doses of OPV with the first one being six weeks after birth or 4 doses of
IPV administered the same.)

e Varicella (chicken pox), 1 dose for all children entering kindergarten or documented
history of the disease.
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In addition to the above State requirements, Maine Maritime Academy also requires entering
students to have proof of the following immunizations and tests:

e Hepatitis A (one shot with a booster in six months)

o Hepatitis B (one shot with a booster in one month and a second booster in five months)
e Meningitis

e Mantoux test for tuberculosis (PPD) within the last year

Students may also provide copies of laboratory evidence of immunity (titers) to satisfy their
immunization requirements for MMR, Hep A, Hep B and varicella. A student is exempt from
immunizations if they have documentation from a physician that immunization against one or
more diseases is medically inadvisable, or the student/guardian states in writing an opposition to
immunization because of a sincere religious belief or philosophical reason. Students who choose
one of these exemptions and do not provide proof of immunity will be excluded from taking
classes or participating in activities during the danger period (15-23 days) if an outbreak of one
of the above infectious diseases occurs. Due to changes in Maine state law, these exemptions
will no longer be allowed after the 2019/2020 academic year.

To demonstrate adequate immunization against each disease, a student must present a certificate
of immunization from the physician, nurse, public health official, or school provider who
administered the immunization. The proof must specify the immunizing agent and the date it was
administered. School health records are usually accepted to meet these requirements. A letter
from a doctor is not acceptable. If immunization cannot be determined, re-immunization is
required.

Before a student can register at MMA, he or she must have a physical exam on file on MMA’s
physical exam form. The student’s personal healthcare provider can perform the exam.

The Academy Counselor (207-326-2419, or ext. 2419) provides professional personal counseling
for students and serves as the Substance Abuse Prevention Education Coordinator. Services of
the Academy Counselor are provided free of charge to students.

Accommodations for Disabilities

The Academy complies with all relevant federal and state legislation regarding accommodation
for disability. Students needing accommodations should contact the Accessibility Service office.

Orientation and Regimental Training Program

Prior to the start of classes, all new students to MMA are required to attend an orientation
session, a program designed to familiarize students with the facilities, programs, and
organization of the college and to ease the transition into college life. Additionally, members of
the Regiment will complete Regimental Preparatory Training. The program includes a period of
training in the traditions of the Academy, as a preparation for the rigorous life of a midshipman.
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Student Affairs Policies

Automobiles

Due to the small size of the campus, and the limited parking available, first year students are not
eligible to have a vehicle. All students, staff, and faculty are encouraged to walk to and from
class and other activities. All MMA faculty, staff and students who are eligible to park their
vehicle on Campus, at the Waterfront or in the Penobscot lot during the academic year must
register their vehicle and properly display a current MMA parking permit at all times.
Individuals may register for permits online at http://mainemaritime.edu/campus-safety/parking-
management/. Permits may be picked up at Campus Safety (Windlass House), after the permit
has been ordered.

Student Permits On-Campus (Curtis Hall and Commons): Permits are issued on a first-come,
first-serve basis for $150.00. First year students may not have a vehicle on campus and are
prohibited from purchasing a parking permit.

Commuter Students: Students who live off-campus may purchase a Commuter Parking permit
for $50.00. Purchasing a Commuter Parking permit does not guarantee a parking space. Ifall of
the commuter parking spaces are full, students are encouraged to park on Pleasant Street, Main
Street or at the Fort George Parking lot.

Penobscot Lot: This is on off-campus parking lot located on Route 199 in Penobscot Maine. The
lot is used to accommodate vehicles of students unable to purchase Student or Commons permits
due to limited parking availability on campus. There is no charge for this lot, but all vehicles
must be registered with Campus Safety and display a permit to be parked here.

*#*A shuttle, run by Student Services to the Penobscot Lot is available on Friday afternoons and
Sunday evenings. Students are required to contact the front desk of Curtis Hall (326-2137) in
advance to schedule a shuttle ride. Campus Safety may suspend the shuttle due to hazardous
roads/weather conditions.

Personal Property

The Academy cannot assume responsibility for loss or damage to personal property through fire,
theft, or other causes. Persons desiring such protection should purchase an appropriate insurance
policy.

Uniforms
Upon entering MMA, all regimental students are required to purchase uniforms (normally at the
bookstore) to be worn only as authorized by the Commandant of Midshipmen. Uniforms and

equipment become the property of the student and may not be returned to the Academy. Non-
regimental students are not subject to a uniform requirement.
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Vacations

Vacations are usually scheduled around Thanksgiving, Christmas, early March, and during the
summer. Our residence hall and dining facilities close over academic year breaks. Midshipmen
receiving federal incentive payments should be aware that federal regulations specify limits on
medical leave, leaves of absence, and vacations in order to continue to receive such payment.
Current regulations are available at the Academy.

Athletics

The Varsity Athletic Program offers the highly-skilled and competitive student-athlete an
opportunity to excel in their chosen sport(s), while learning the valuable life lessons attained
through team and individual competition.

The Academy sponsors intercollegiate competition in men’s and women’s basketball, cross
country, lacrosse, sailing, soccer and swimming; men’s football and golf; women’s volleyball.

MMA'’s teams function under the rules of the National Collegiate Athletic Association Division
II1, with the exception of sailing competing under the rules of the Intercollegiate Sailing Coaches
Association (ISCA). The North Atlantic Conference is the Mariner’s primary athletic conference
with football competing in the New England Men’s and Women’s Athletic Conference and
swimming competing in the New England Intercollegiate Swimming and Diving Association.

Club sports are available for students interested in informal competition against other colleges.
Club teams include men’s and women’s rugby and wrestling.

Career Services

Maine Maritime Academy enjoys a long-standing tradition of producing graduates who are
competent and ready to work in a wide range of worldwide industries. In support of the school’s
mission to empower students to take on leadership roles, encourage rigorous self-discipline,
promote curiosity, and provide graduates with the skills, ethics, and knowledge needed to
succeed in the global economy, Career Services provides the following:

1. Assisting students developing business skills and etiquette;

2. Career and internship preparation and planning;

3. Developing new business/corporate internship and career opportunities;

4. Resource for learning about companies and related industries;

5. Administering the academy’s cadet shipping, co-op, internship, and field experience
programs;

6. Maintaining the MMA online career center;

7. Managing career placement and associated data.
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With a placement rate of approximately 95% within six months of graduation, MMA
consistently produces students who are committed to their industry, know the value of hard
work, and understand what it means to be professional. MMA’s unique academic programs
combined with extensive practical, hands-on training in the fields of engineering, marine
transportation, business, logistics, and science enable our students to join the workforce
immediately upon graduation.

An incoming freshman is expected to interact with students, staff, faculty, and alumni in a
professional business manner from the day they arrive on campus. These skills are important as
many students will begin looking for their first internship and interacting with industry leaders
shortly after arriving on campus. Setting and supporting high standards is an important part of
student career development.

Career Skills and Development

During the fall semester of the freshman year, career services will begin discussing resumes,
business etiquette, internship and career planning, interviewing skills, proper use of social media,
and develop business networking skills. These first-year interactions combined with our annual
career fair, etiquette dinners, and company visits give students the opportunity to develop these
skills through interaction with our industry partners and alumni.

As students progress through their career at MMA, they will interact with the Career Services
office through their field experience coordination, cadet shipping program, company Vvisits,
career fair, and our online career center. We are available for one-on-one counseling for students
at any time for career-related matters.

Career and Internship Planning

Student preparation and planning for their field experiences is a very individual process. Career
Services works directly with students, faculty, and industry leaders to assist in the coordination
of these experiences that support the undergraduate curriculum, contribute to personal growth
and professional competency, and serve our partners in industry. We are in the unique position to
assist bringing industry and students together while supporting and promoting the mission of the
academy.

Career and internship counseling and planning should begin soon after the student arrives on
campus and then continues to refine the process throughout the student’s time at Maine Maritime
Academy. Career counseling is a very important part of the process and can often assist students

refining their needs or assist with looking at different options We extend an open invitation to all
students and alumni to visit our offices in Captain Quick Hall if they require assistance.

Annual Career Fair

Mark your calendars! Our fall Career Fair is on the third Thursday in October.

Table of Contents Page ‘ 24



Maine Maritime Academy’s Annual Informational Career Fair is one of the most important
events of the year, attracting companies and alumni from across the country eager to meet our
students and discuss employment and cooperative educational opportunities.

Students have the opportunity to get their resumes in order, dress for success and network with
many of the country’s top employers and alumni. The attendee’s list does vary year to year;
students are encouraged to attend each year and interact with company representatives and
alumni developing their networking skills and learning about companies that they are interested
working for either on an internship or future employment.

With around 90 companies attending and covering the maritime, power plant, logistics, and
scientific industries, there are plenty of opportunities for students to interact with companies and
alumni regardless of their chosen major. View list of participating companies.

Campus Recruiting Visits

In addition to our annual career fair, we are fortunate to host companies for campus recruiting
visits during our spring semester. Typically, our guest company will offer an afternoon
presentation highlighting the company which is open to all interested students, faculty, and staff.
If there 1s an opportunity for interviews, these usually take place the following day (with sign-up
at the presentation).

Company recruiting visits are a great way for a student to interact with alumni, company
representatives and learn about different options for internships and future employment. The
small sessions allow students the possibility of networking and showing interest in a specific
company and receiving feedback. Recruiting visits often lead to internship and employment
opportunities if the students have prepared properly.

Resources for more information, including the schedule:

e MMA Mobile App for Android and IOS — in the Career Services section
e Webapp

College Central Network — CareerCenter.mma.edu

Career Services uses the CCN online platform to host our career oriented information. It takes
less than 5 minutes to activate your account the first time and have access to company visits on
campus and when career events are occurring.

Co-ops, internships, interviews, company visits, work study, and job opportunities are some of
the offerings on this site. It’s easy to access, students are preregistered with their ID numbers;
simply activate your account, fill out your profile information and you have access. You can
even sign up to have emails sent to you with job opportunities that you have predefined.
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Alumni are encouraged to sign up as well. Jobs, mentoring, and access to the school’s
employment event schedules are accessible.

There is a wealth of information on the CareerCenter site. Interview tips, resume examples, a
calendar of events, the ability to apply for jobs and sign-ups for interviews are just a few of the

things available. Don’t wait sign up today!

Go to Career Center Now

Library Services

Nutting Memorial Library is dedicated to supporting the teaching, learning, and research
activities of the Maine Maritime Academy community. We empower patrons to access, evaluate,
apply, and create information by maintaining quality collections, a welcoming environment, and
a knowledgeable staff.

The library serves the Academy’s students, faculty and staff and is also open to the public. When
classes are in session, it is open nearly 90 hours per week. The library’s three levels offer a
variety of work and study environments, including a quiet study area on the upper level.
Additionally, students can access the library’s computer lab and study lounge 24 hours a day
with their MMA ID cards.

The library’s web site serves as a portal to its resources, which include thousands of electronic
scholarly and professional journals and newspapers and over 100,000 academic ebooks.
Academy users can access the majority of these electronic resources from off campus using their
MMA login and password. The library’s physical holdings include more than 70,000 books and
approximately 2,000 videos, as well as print periodicals and nautical charts. The library’s
collections are particularly strong in the areas of maritime studies, marine technology,
international business, and nautical history.

The library is a member of Minerva, which provides patrons access to a shared catalog of over
six million items from more than sixty Maine libraries. Academy patrons also have free access to
interlibrary loan services, including the statewide MaineCat catalog of over two million books.
Delivery of books from off campus generally takes 5-10 days; articles requested via interlibrary
loan are typically available within 3-5 business days.

We strive to ensure that all required course texts (as well as many recommended course
materials) are available on Course Reserve at the library’s front desk. Students can present their
MMA ID card in order to use Reserve materials, which are available for in-library use for a
period of two hours.

The library serves as a selective U.S. government documents depository, emphasizing maritime,

engineering, oceanographic, and business publications. Links to online government information
are found on the library’s web site. As a depository for the National Geospatial Intelligence
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Agency and the National Ocean Survey, the library houses more than 5,300 maps and charts of
the world and of the territorial waters of the U.S.

Computers can be found on all levels of the library, and printing, scanning, and faxing services
are available on the main level. Also located on the main level is the library’s One Button Studio,
which offers user-friendly, high-quality video recording and can be reserved online.

The library frequently offers special events and educational programs, and library staff provide
classroom instruction in information literacy and research skills. We welcome suggestions from
our patrons regarding possible additions to our resources and services.

For more information, please visit our website or contact library@mma.edu.

Naval Service Commissioning Programs

Naval Reserve Officers Training Corps

The Naval Reserve Officers Training Corps (NROTC) program is designed to train and educate
highly qualified students for commissioning and active service as unrestricted line officers in the
U.S. Navy and the U.S. Marine Corps. To be eligible for this program, a student must:

Be a U.S. citizen

Be at least 17, but less than 27 years of age at graduation

Be physically qualified

Possess satisfactory records of academic ability and moral integrity

Demonstrate those characteristics desired of a Naval Officer

Have no moral reservation or personal convictions that prevents the bearing of arms

LA L

The NROTC Scholarship Program offers the following benefits: all tuition and fees paid, a book
allowance ($375 per semester), a uniform allowance, and a per month subsistence allowance
during the school year, (Freshman: $250; Sophomore: $300; Junior: $350; Senior: $400).
Additionally, National Scholarship winners who attend Maine Maritime Academy are provided
free room and board or a stipend of $1,000 per semester in lieu of room and board if not residing
in the campus dormitory. Scholarship Program graduates receive commissions in the Navy or
Marine Corps. Navy are required to serve on active duty for a minimum of five years. Marine
Corps are required to serve a minimum of four years. High school students may apply for the
NROTC National Scholarship Program anytime between the spring semester of their junior year
and the fall semester of their senior year. Because the total number of scholarships given varies
each academic year, early application is strongly recommended for this highly competitive
program.

The NROTC College Program offers students who are not on scholarship the opportunity to
participate in the NROTC and potentially earn their commission as a Naval or Marine Corps
Officer. If selected for a two or three year scholarship, benefits include a uniform allowance,
$350 per month subsistence allowance during the junior year, and $400 per month subsistence
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allowance during the senior year. Graduates of the NROTC College Program receive
commissions and are required to serve on active duty for a minimum of five years. Students may
apply for the NROTC College Program anytime during their first year through the end of their
sophomore year.

Scholarships are also available to qualified students who join the NROTC unit after they arrive
on campus. The NROTC Unit Professor of Naval Science makes nominations for these
scholarships after a student has been in the NROTC College Program for at least one semester.
Selection is based on academic performance, aptitude for Naval service, and the recommendation
of the Professor of Naval Science.

For more information about the NROTC National Scholarship or College Programs, contact your
local Navy Recruiting Office. Further information on NROTC programs and application forms
can also be obtained at https://www.nrotc.navy.mil/ or by calling 1-800-NAV-ROTC.

For information about the NROTC Program at Maine Maritime Academy, contact Commanding
Officer, NROTC Unit, Maine Maritime Academy, P.O. Box 137, Castine, ME 04421-0137,
(207) 326-2352, or email mmanrotc@mma.edu. Also, visit the MMA NROTC home page

at http://nrotc.mma.edu/.

Strategic Sealift Officer Program

The Strategic Sealift Officer Program (SSOP), formerly the Merchant Marine Reserve (MMR),
is an excellent way to assist you in meeting the financial obligations of your college

education. The SSOP is designed to train and educate highly qualified students for
commissioning and reserve duty service as officers in the Strategic Sealift Readiness Group
(SSRG) component of the U.S. Navy Reserve (USNR).

To be eligible for this program, a student must:

Be a U.S. citizen

Be at least 17 but less than 25 years of age (upon enrollment at MMA)

Be physically qualified

Have a satisfactory record of academic ability and moral integrity

Demonstrate those characteristics desired of a Naval Officer

Have no moral reservation or personal conviction that prevents the bearing of arms
Be enrolled in a Bachelor of Science Degree Program leading to a U.S. Coast Guard
Unlimited License:

Nk e=

Marine Engineering Operations

Marine Engineering Technology

Marine Systems Engineering — License Track
Marine Transportation Operations

Students who meet the qualifications above may apply for Midshipman status in the SSOP and
apply to participate in the U.S. Maritime Administration’s Student Incentive Payment (SIP)
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Program. If selected, an incentive payment of $8000 per academic year is provided for up to a
maximum of four years. Student Incentive Payments of $4000 are made each semester. The SIP
Program requires students to obtain a Coast Guard Unlimited License and to apply for, and
accept if offered, a Reserve officer commission in the U.S. Navy. A student who receives SIP
incurs an obligation to serve as an employee in the maritime or maritime-related industry, and in
times of national emergency, to serve as a Naval Officer aboard a U.S.-flagged merchant vessel.

The program requirements are as follows:

1. Prior to arriving at MMA, apply for the SIP Program and Midshipman status in the U.S.
Navy Reserve

2. Complete a physical examination to verify eligibility (at Department of Defense expense)

Students must agree in writing to apply for, and accept if offered, a United States Navy

Reserve commission

4. The application process takes up to two months and must be complete prior to the
beginning of the academic year in order to be eligible for SIP during the Freshman year

5. Continuation in the program is based on continued eligibility (i.e. Minimum GPA 2.0
with satisfactory participation in SSOP program)

98]

First year

1. Participate and successfully complete NROTC new midshipman orientation
2. Participate in weekly Naval Science lab

3. Pass Navy physical fitness assessment and swim qualification

Sophomore year

1. Participate in weekly Naval Science lab

2. Complete NV101 Naval Orientation

3. Pass Navy physical fitness assessment and swim qualification

Junior year

1. Complete NV222 Naval Science for the Strategic Sealift Officer (SSO) I
2. Participate in weekly Naval Science lab

3. Pass Navy physical fitness assessment and swim qualification

Senior year

1. Complete all processing and apply for a commission

2. Pass the U.S. Coast Guard Unlimited License examination

3. Complete NV402 Leadership and Ethics and NV442 Naval Science for the SSO 11

4. Participate in weekly Naval Science lab

5. Pass Navy physical fitness assessment and swim qualification

6. Be commissioned as an Ensign, SSRG (Stategic Sealift Reserve Group), USNR, at graduation

Minimum Obligation After Graduation

1. Complete a minimum of two weeks of active duty each year for a total of six years, in a
merchant marine related billet, with pay and travel/food reimbursement

2. At least 150 days of sailing employment using one’s U.S. Coast Guard License every calendar

Table of Contents Page ‘ 29



year for three years and maintain Coast Guard license for three additional years (First 6 of 8 year
obligation)

3. Remain in the Inactive Reserve (with no other obligations) for an additional two years (Last 2
of 8 year obligation)

For information about the SSOP, USNR, and SIP Programs at Maine Maritime Academy,
contact Commanding Officer, NROTC Unit, Maine Maritime Academy, (207) 326-2352, email
mmanrotc(@mma.edu.

Admissions

Maine Maritime Academy seeks academically qualified and motivated students interested in
earning a bachelor’s degree in Marine Engineering Operations, Marine Engineering Technology,
Marine Systems Engineering, Marine Transportation Operations, Vessel Operations and
Technology, Power Engineering Operations, Power Engineering Technology, Marine Science,
Marine Biology, Coastal and Marine Environmental Science, International Business and
Logistics, Interdisciplinary Studies; or an associate’s degree in Small Craft Design, Small Craft
Systems, or Small Vessel Operations. Applicants shall demonstrate ability and potential through
their academic transcripts, extracurricular activities or work recommendations, and standardized
tests.

MMA offers Early Action (EA) for admissions to applicants who submit all application materials
by November 30 and will be notified of the application decision by February 1.

Regular Decision application materials must be submitted by March 1 and applicants will be
notified of the application decision by April 1.

Applicants requesting Spring enrollment should complete the Early Action Common
Application. Once submitted they should send a request to the Director of Admissions and
Enrollment Management requesting consideration. Spring enrollment is generally difficult,
however it is possible.

MMA is an exclusive member of the Common Application and the application will be available
August 1. Visit the Admissions site at www.mainemaritime.edu to apply. There is a $50
application fee.

As early as possible after the initial submission of the completed Common Application form, the
following items must be forwarded to the Director of Admissions and Enrollment Management:

1. A high school transcript including courses scheduled for the senior year (for those
applying as a First Time Freshman). Applicants who have attended another post-
secondary institution please refer to the Transfer Student section.

2. A letter of recommendation from your guidance/college counselor or another high school
official.
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3. Results of either the College Entrance Examination Board SAT or the American
College Testing Program (ACT). MMA will superscore across multiple tests and both
SAT’s and ACT’s.

Minimum academic requirements for undergraduate admissions consideration include:

English Lab Biology, .
MMA Major & Algebra Geometry Advanced Chemistry, Foreign
oo & 11 Math . Language
Composition Physics

International 4 * )
Business & Logistics  (years) ! ! 2 of3 2 desired
é‘:ﬁﬁfﬁjﬁcmhmw 4 2 | 1% 2 of 3 2 desired
Marine Biology 4 2 1 1* 2 of 3 2 desired
Marlne. Engineering 4 ) 1 1% 2 of3
Operations

. ) ) 2 of 3
l;/iacrﬁlnlzllzngmeermg 4 2 1 1* (Physics 2 desired
—SInolosy preferred)
Marine Science 4 2 1 1* 2 of 3 2 desired

' 2 of 3
gilarilgzefix;stems 4 2 1 [ ** (Physics 2 desired
zhsineeling preferred)
gangig;:ns"ortamn 4 2 | 1% 2 of 3 2 desired
Power Englneerlng 4 ) 1 1% 2 of3
Operations
Power Engineering * 2 0f3. )
Technolo 4 2 1 1 (Physics 2 desired
A1 echnology preferred)
Small Craft Design 4 2 1 1* 2 of3
Small Craft Systems 4 2 1 1* 2 of 3
Small Yessel 4 ) 1 1 7 of 3
Operations
Vessel Operations & 4 5 1 1 7 of 3

Technology
* Advanced Math — Trigonometry, Functions/Trigonometry (FST), Precalculus, or Calculus.

Statistics is not considered.
** Marine Systems Engineering requires pre-calculus or calculus.
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Offer of Admission

All offers of admissions are extended with the understanding that records of academic
achievement and personal conduct will remain at least at the same level as when the application
for admission was reviewed. Maine Maritime Academy reserves the right to rescind any offer of
admission if it is determined that subsequent academic performance and/or personal behavior are
deemed substandard or unacceptable.

Waitlist Policy

Maine Maritime Academy strives to meet its academic enrollment goals each year. The college’s
Office of Admissions acts on applications on a rolling basis until the goals for enrollment are met
for the selected academic major or for the entire incoming class.

The college maintains a waitlist for those candidates who meet admission criteria, yet apply or
deposit after program or enrollment capacity has been met. These candidates may:

e defer their application to the succeeding fall, or
o complete their application to determine acceptability to a waitlist for the coming fall, or
e request to change to another major that is still accepting applications.

In the event that the yield falls short of projections, Maine Maritime Academy will select
students from the waitlist to fill vacancies in the academic program or incoming class. For more
information, visit https://mainemaritime.edu/admissions/undergraduate-admissions/waitlist-fag/.

Fraudulent Reporting

Applicants must provide accurate and complete information on all application documents.
Intentional omission or falsification of information during the application process will result in
the immediate rejection of the application. Application misrepresentation includes, but is not
limited to: (1) false, omitted, or misleading information on the application, medical or
immunization forms or financial aid disclosures, (2) fake, forged, or altered transcripts,
standardized test scores, or letters of recommendation.

Interview

Interviews are NOT part of the application process. The Admissions Office offers multiple types
of visiting opportunities which include an overview presentation by an Admissions Counselor.
These visits typically begin at 10:15 AM on most Mondays thru Fridays throughout the year.
Please refer to the online Admissions Calendar for availability and to schedule. Maine Maritime
Academy reserves the right to solicit confidential opinions from secondary school officials
concerning a student’s potential for success at MMA, both in the classroom and in our unique
social environment.

Visiting
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A visit to the Academy is strongly encouraged. Appointments to visit should be scheduled well
in advance. With prior notice, the Admissions Office can provide on-campus overnight
accommodations without charge for the applicant and his or her family. Email
admissions@mma.edu to request accommodations, space is limited.

Admissions offers three Open Houses each year, two during the Fall semester and one in the
Spring. The Spring Open House offers an Accepted Students breakout session. You can register
for Open Houses and all visits online.

Transfer Students

Transfer students will be considered for advanced standing on the quality of their credentials.
Applicants must present an official transcript of work completed at accredited colleges or
universities; only courses with grades of C or better will be considered for transfer. The amount
of transfer credit awarded will depend on the application of the courses to MMA’s curriculum
and will be evaluated by the Admissions and Registrar’s Offices.

As early as possible after the initial submission of the Common Application Transfer form, the
following items must be forwarded to the Director of Admissions and Enrollment Management:
a high school transcript which includes graduation date (or GED), an official transcript which
includes any current courses in progress at any post-secondary institutions attended, at least one
letter of recommendation from a college professor or school official, official SAT or ACT
scores, and a resume. Maine Maritime Academy reserves the right to solicit confidential opinions
from school officials concerning a student’s potential for success at MMA, both in the classroom
and in our unique social environment.

Students who have been dismissed or resigned from the US Merchant Marine Academy, US Air
Force Academy, US Military Academy, US Naval Academy, or a state maritime academy for
improper conduct or pending disciplinary action shall not be eligible for admission to Maine
Maritime Academy. Students who have been disenrolled for academic or resigned for reasons
other than improper conduct or pending disciplinary action shall be provided an opportunity to
apply for admissions at MMA. Along with all materials needed as a transfer student, they must
also submit a letter from their previous Commandant staff, addressing their conduct (they left in
good standing) and should provide copies of all shipboard training, STCW competencies and any
other pertinent information.

Please note that it may not be possible to satisfy the unique academic requirements of the
bachelor of science program in less than three years at Maine Maritime Academy. Transfer
students are urged to email the Director of Admissions and Enrollment Management to discuss
their specific situation.

Because of scheduling and prerequisite requirements, Maine Maritime Academy cannot
guarantee transfer students that all courses will be available in the sequence desired for
graduation in an accelerated (less than 4 years) program. Every effort will be made to
accommodate transfer students, but first priority in scheduling courses will be for the standard 4
year BS degree. See the Academic Policies section for Priority for Course Registration.
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For more information on transferring credits, see the Degree Requirements information in the
Academic Program section.

International Applicants

In addition to completing the Maine Maritime Academy application, international students must
have all non-U.S. diplomas, certificates, licenses, and transcripts evaluated by an approved
clearinghouse. This clearinghouse verifies international transcripts for:

1. authenticity
2. grade and course equivalency
3. transfer credits awarded

Maine Maritime Academy recognizes the members of the National Association of Credential
Evaluation Services (http://naces.org/members.html) for international transcript evaluation
services.

An application for evaluation is available through their respective on-line service. This service
does require a fee. The fee varies depending on which service you choose and what type of
evaluation you request. Maine Maritime Academy requests prospective international students do
an undergraduate course-by-course breakdown of credits, a calculation of credit hours, and a
verification of authenticity.

The Test of English as a Foreign Language (TOEFL) http://www.ets.org/toefl or International
English Language Testing System (IELTS) http://www.ielts.org/ is required of all international
applicants whose native language is not English. An email request may be submitted to the
Director of Admissions and Enrollment Management for written approval to use SAT or ACT
scores in place of the TOEFL or IELTS.

Minimum TOEFL score required for admissions consideration: 550 on the paper-based test
(PBT), 215 on the computer-based test (CBT), or an 80 on the internet-based test (IBT).

In lieu of the TOEFL, a student may submit the [ELTS. Only the academic format is acceptable
and a minimum score of 6.5 is required.

The TOEFL/IELTS requirement may be waived if the applicant is currently enrolled in full-time
studies in the United States and will have completed two academic years of coursework in the
United States immediately prior to enrolling at Maine Maritime Academy. These students must
submit either SAT or ACT scores.

The TOEFL/IELTS requirement is waived for non-native English-speaking applicants who have
received an undergraduate or graduate degree from an institution where English is the language

of instruction. These students must submit either SAT or ACT scores.

International applicants must certify that sufficient funding is available to cover MMA fees,
books, supplies, tuition and living expenses for the entire duration of their enrollment.
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International students must complete and submit the Financial Statement of Ability to Pay form
found on their admissions portal. Unfortunately, international students are ineligible for any form

of federal financial assistance while enrolled, however they are eligible for institutional merit
aid.

Advanced Placement, CLEP and JST

The college grants credit for appropriate courses through the Advanced Placement Examination
of the College Entrance Examination Board. Transfer credit may also be obtained through the
College Level Examination Program (CLEP) and the Joint Service Transcript (JST) system.
Only official documentation will be used for credit evaluation.

Certified Birth Certificates

Prior to arriving on campus, enrolling students must submit a certified copy of their birth
certificates with raised seal. This may be obtained from the town or city clerk of birthplace or
from the respective state division of vital statistics. Birth certificates will be kept in the students
academic file in the Registrar’s Office. They are used throughout the students time at MMA for
licensing, certificates, the TWIC process and for passport renewals. They are returned to the
students after graduation.

Social Security Number

Maine Maritime Academy is committed to ensuring the privacy and confidentiality of student
records and will not disclose the Social Security Number (SSN) for any purpose without the
expressed written consent of the student, except as mandated by law.

Applicants are not required to include their Social Security Number on the application for
admission but voluntary submission will minimize delays associated with other requested
services within our campus administration. The number is used for (1) verifying student records,
(2) identifying the student for purpose of financial aid eligibility, disbursement of financial aid
loans, and other debts payable to the institution, (3) compliance with state and federal reporting
requirements, (4) U.S. Coast Guard licensing, (5) background checks for security sensitive co-
operatives, and (6) citizenship related documents. Students can upload a copy of their Social
Security Card to their admissions portal.

Physical Examination

A physical examination is required for all regardless of major. Paper copies of the Medical
Evaluation & Physical Examination Form are found in the students acceptance packet. The form
fill Medical Evaluation & Physical Examination Form can also be found on their admissions
portal. The examination should be conducted by the applicant’s family physician, and the
completed medical forms returned by the physician to the Director of Admissions and
Enrollment Management. These results will be reviewed initially by the College’s medical staff.
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Immunization

A paper copy of the Immunization Form will also be contained in the students acceptance packet,
and can also be found on their admissions portal. Questions regarding exemptions can be
directed to the Student Health Services Department or the Director of Admissions and
Enrollment Management.

Criminal History

The Common Application will ask all prospective students to supply disciplinary and criminal
history information. Have you ever been found responsible for a disciplinary violation at any
education institution you have attended from the 9" grade (or the international equivalent)
forward, whether related to academic misconduct or behavioral misconduct, that resulted in a
disciplinary action? Have you ever been adjudicated guilty or convicted or a misdemeanor or
felony? These questions will not be used in the evaluation process of the applicant. With strict
licensing requirements and certifications in all majors, detailed information will allow Maine
Maritime Academy to assist prospective students early in the admissions process to ensure they
can meet all curriculum, license, certification requirements and will be able to find relevant
employment after graduation.

More information can be found at https://www.dco.uscg.mil/nmc/security-check/ and any
questions can be sent to the Director of Admissions and Enrollment Management.

Personal Computing Requirement

All entering students are required to bring a laptop computer. Prior to enrolling, students will be
provided with information regarding the specifications for their computers and any
purchase/lease plans that may be available. The Cost of Attendance for Maine Maritime
Academy does include a Laptop fee, however you are not required to buy a laptop from MMA or
purchase a new laptop if your current laptop meets the specifications.

Applicants for U. S. Coast Guard License

Applicants for the U.S. Coast Guard unlimited license program as a Third Mate or Third
Assistant Engineer must meet the requirements governing physical condition, citizenship, and
prior preparation. These requirements cannot be waived unless special permission is obtained
from the appropriate federal office or agency.

Except by special condition, applicants desiring a US Coast Guard license must meet the
following requirements:

1. A student must be a high school graduate or must have earned an equivalency certificate.
. A student must be a citizen of the United States.
3. Applicants must meet the physical requirements established by the United States Coast
Guard for an unrestricted license as a ship’s officer. They are as follows
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Height: no limitation prescribed
Weight: proportional to height and age

Vision/Mate: For an original license as mate, the applicant must have correctable vision to at
least 20/40 in each eye, and uncorrected vision of at least 20/200 in each eye. The color sense
must be determined to be satisfactory when tested by any of the following methods:

a. Pseudoisochromatic Plates (Dvorine, 2nd edition: AOC; revised edition or AOC-ERR;
Ishihara 16-, 24-, or 38- plate editions)

b. Eldridge-Green Color Perception Lantern

Farnsworth Lantern

Keystone Orthoscope

Keystone Telebinocular

SAMCTT (School of Aviation Medicine Color Threshold Tester)

Titmus Optical Vision Tester

Williams Lantern

0o o Ao

Vision/Engineer: For an original license as engineer, the applicant must have correctable vision
of at least 20/50 in each eye and uncorrected vision of at least 20/200 in each eye. Applicants
need only to have the ability to distinguish the colors red, green, blue, and yellow. A waiver will
be required for those students seeking a USCG license whose vision is between 20/200 and
20/800. Questions concerning the waiver process should be directed to the Academy’s Director
of Health Services at (207-326-2295, or ext. 2295).

General Health: Applicants for the license programs must be free of any disease or constitutional
defect that would compromise shipboard safety while at sea. Contact the Academy’s Student
Health Services Office for clarification of specific disorders that may disqualify a student from a
license program.

Applicants who applied for an NROTC scholarship or for admission to a service academy may
request the Department of Defense Medical Review Board to forward a copy of their complete
physical examination report to Maine Maritime Academy. The student should advise the Maine
Maritime Academy Admissions Office that a physical report will be forwarded. In rare cases,
candidates accepted for NROTC scholarships may not be fully qualified for the maritime license
program.

An applicant accepted into a USCG license program will be required to complete another
physical examination on campus during his/her senior year prior to taking the USCG exam.

Drug Testing

All students enrolled in undergraduate degree programs at Maine Maritime Academy are
required to participate in the random drug testing program. Maritime Academy complies with
Title 46 Code of Federal Regulations 16.230 mandating periodic, random, pre-employment,
post-incident, and reasonable cause drug testing for all students and employees whose position
require this testing. All students and employees, who act as part of the crew of any Academy
vessel, both documented and undocumented, shall be subject to the policy. Federal law requires

Table of Contents Page ‘ 37



periodic or random drug testing of students prior to training cruises, cadet shipping, or taking of
a US Coast Guard physical examination. Additionally, since drug testing and “zero-tolerance”
policies have become a fact of life in the industries in which most of our students will be
working, as co-op students and as employees, it is the Academy’s policy that any student
pursuing an Academy Cooperative Education Experience (COOP) must participate in the
random and pre-employment drug testing program. Additionally, any students who are in a
disciplinary status for any violation of our drug or drug testing policies may be subject to
increased random drug testing.

Readmission Policy

When considering a return to Maine Maritime Academy, it is important to understand that
former students may have a difficult time gaining readmission. Our stringent academic
requirements, specialized training and enrollment limits cause scheduling issues that impact
many areas, including the advancement of enrolled students who are successfully progressing
through their program of study.

Your resignation or failure to meet established academic or disciplinary standards has raised
serious concerns as to your ability to complete MMA’s rigorous program. Even if you complete
all the requirements for readmission, you may not be the strongest candidate competing for a
vacancy within your major. Admission authorized by the Academic Board will be subject to
space availability in the class for which admission is sought.

Favorable consideration will be based upon evaluation of the reasons for previous separation,
evidence of improved academic standing, improved conduct, and increased personal maturity
and willingness to accept responsibility for one’s actions.

All former students who have resigned, been disenrolled, or not been enrolled for two
consecutive academic semesters, and who wish to apply for readmission, must submit an on-line
application for readmission to the Director of Admissions and Enrollment Management. The
application will be considered by the Readmission Board which will recommend decisions to the
Provost. Further information about the readmission process is available from the Provost’s office
or the Admissions office.

Students may be readmitted at the start of the fall semester, the spring semester, annual training
cruise, cadet shipping, or cooperative education; however, a student planning to re-enter for a
summer program may need to meet prerequisites and attend training sessions on campus and thus
should consult with the office overseeing the summer program regarding such requirements. An
application for readmission and all supporting documents (see below) must be received by
MMA Admissions Office by the following dates for consideration:

o Fall semester — May 1
e Spring semester/Summer Term — October 15
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The application must be accompanied by such additional information as required by the Director
of Admissions and Enrollment Management to establish justification for favorable consideration.
It is the applicant’s responsibility to ensure all required items are received by the Office of
Admissions by the close of business EST by the deadline.

Applying for readmission requires:

1. acompleted application for readmission and $50 fee prior to the deadlines stated above;

2. aletter of intent noting why you wish to return to Maine Maritime Academy and a brief
description of what you’ve been doing since you left;

3. atyped resume to include a description of what you have done during your absence.
Include, for example, employment, schools attended, courses taken;

4. Two (2) letters of recommendation from a current or recent faculty member or employer;
*

)]

an official transcript from each school attended since last enrolled at MMA;
6. confirmation from MMA’s Business office that you are in satisfactory financial standing
with the Academy.

NOTE: Disciplinary dismissals may need to provide additional documentation as outlined in
their dismissal letter.

Forward all materials to:

Director of Admissions and Enrollment Management
Maine Maritime Academy

Leavitt Hall

Castine, ME 04420

* These items must be submitted directly to the Admissions Office by the person writing the
letter of recommendation, must be on letterhead, and can be emailed to admissions@mma.edu.
The letters cannot be forwarded by the applicant.

Students seeking readmission will be required to participate in a conference call with the
Readmission Board at the time the application is reviewed. Once the application is complete, the
Admissions Office will contact you with specific arrangements concerning your conference call.

Special Circumstances

e Students seeking readmission who wish to change their major may indicate the desired
new major on the application for readmission. Approval of major change will be
considered on a space available basis. If approved, this procedure eliminates the need for
the student to complete a Change of Major request after enrollment.

o Students who have attended other institutions of higher learning since their last
enrollment at MMA must have an official transcript from each institution attended
submitted directly to the Director of Admissions and Enrollment Management. These
transcripts must be received and satisfactory performance must be indicated before
approval for registration will be granted. Failure to report any schools attended will
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result in your application not being accepted. In cases where the courses are in
progress and transcripts will not be available in time, a progress report from the course
instructor(s) must be submitted. If readmitted, a student may request a transcript review to
determine whether courses completed at other institutions can be transferred to MMA.

e Students who have been dismissed as a consequence of disciplinary infractions may only
be considered for readmission after a period of documented exemplary good conduct. A
student who has withdrawn with judicial action pending must resolve the disciplinary
issue prior to applying for readmission.

e Students who have been dismissed for academic failure will be considered only upon
evidence of improved academic potential.

e Students who resign from the Maine Maritime Academy/Bath Iron Works Associate
Degree programs are not subject to this policy and should consult their agreement
regarding readmission.

MMA will try to meet the returning students’ course selection requests. However, pre-
registration by currently enrolled students may result in desired courses being at capacity. Maine
Maritime Academy cannot guarantee on-campus housing for readmitted students.

Upon Readmission

A $250 non-refundable deposit is required of all returning students to reserve their position in the
class. Failure to submit the deposit by the appropriate date may result in loss of place.

All students must submit an updated medical evaluation and physical examination form to the
Director of Admissions and Enrollment Management. Depending on how long you have been out
of school, you may be required to have additional immunizations. Should you have additional
questions regarding your immunizations, e-mail HealthServices@mma.edu. You must satisfy all
medical and immunization requirements prior to registration.

Readmission Board

Applications for readmission by students who have been dismissed for academic reasons,
resigned, took an extended medical leave, or were involuntarily withdrawn are reviewed by the
Readmission Board which is generally composed of members of the Academic Board. Several
staff serve in ex-officio roles on the board, such as a the Director of Residence Life and Student
Activities. The Dean of Faculty serves as chair.

Applications for readmission by students who were suspended for judicial reasons are reviewed
by a subset of the Readmission Board, called the Judicial Readmission Board, composed of:

e Dean of Student Services (serves as chair)
e Commandant

e Student-Athlete Affairs Coordinator

e Department Chair (of student being heard)
o Dean of Faculty
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The College Counselor attends the hearings as an ex-officio member.

Leave of Absence

Students may be granted a leave of absence (LOA) for financial or personal reasons not related
to academic or disciplinary issues. A leave of absence for a specific period of time — not to
exceed one year — will be granted by the Registrar upon the endorsement of the Dean of Faculty
and, for Regimental students, the Commandant of Midshipmen. A LOA for medical reasons will
require clearance from health services or counseling as part of the readmissions application
process.

Requests to return from a leave of absence can be made through the Director of Admissions and
Enrollment Management by completing the Application for Readmission.

Students may return to MMA at the start of the fall semester, the spring semester, annual training
cruise, cadet shipping, or cooperative education. The request to return must be completed by the
following dates for consideration:

o Fall semester — July 1
e Spring semester/Summer Term — October 15

When considering a return to Maine Maritime Academy, it is important to understand that
former students may have a difficult time gaining readmission. Our stringent academic
requirements, specialized training and enrollment limits cause scheduling issues that impact
many areas, including the advancement of enrolled students who are successfully progressing
through their program of study.

Returning students who have successfully completed the readmission process must register with
the Registrar’s office. In order to do so, they must be accepted, pay their deposit, and have
contacted all necessary offices on campus prior to their return. The following dates apply:

e Students returning for the Fall term can register in July. After August 1 a $100 Late
Registration Fee will apply.

e Students returning for the Spring term can register between December 1 and December
10. After December 10 a $100 Late Registration Fee will apply.

Affording MMA

The decision to attend college requires both a personal and financial commitment. Maine
Maritime Academy believes that this important undertaking should not be constrained by
financial considerations. The college strives to make a Maine Maritime Academy education
affordable to all qualified applicants and enrolled students whenever possible.
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More than seventy percent of our students currently receive need-based financial aid. Federal,
State, and campus-based programs are available to help defray the cost of education. The typical
length of matriculation for on-campus, residential students is 4 or 5 years for a B.S. degree, 2
years for an A.S. degree, and 1 year for a M.S. degree. Maine Maritime Academy achieves a
graduation rate for all first-time B.S. students of 66% , graduating within six years (4 year
average based on 2009-2012 cohort years) and as reported to the Integrated Post-Secondary
Education Data System / [IPEDS (Graduation Rates 2018-19 Survey). Over 90% of MMA
students enrolled in the unlimited license programs successfully pass the U.S. Coast Guard
license exam by graduation.

Based on the graduating class of 2018, the average student indebtedness was $55,644.00.

Any enrolled student who qualifies for aid will receive it to the extent that funds are available.
The amount of the award is dependent upon financial need and, therefore, reflects the family’s or
individual’s financial circumstances. Maine Maritime Academy treats all such information as
confidential.

In general, you are eligible for undergraduate financial aid at Maine Maritime Academy if you:

Are a U.S. citizen or an eligible non-citizen

Are making satisfactory academic progress as defined in the catalog

Are not in default on a prior loan or do not owe a refund on a grant or scholarship
Registered with the Selective Service (males only)

Demonstrate financial need.

NhAwh =

Federal, State, and campus aid is awarded on the basis of need. Need is the difference between
your costs (tuition, room, board, books, supplies, and personal expenses) and the amount that
you and your family are expected to pay as determined by a standard formula established by
Congress and regulated by the Department of Education. This amount is called the Expected
Family Contribution (EFC). Thus, COST — EFC = NEED. The basis for determining the
expected family contribution at Maine Maritime Academy is the Free Application for Federal
Student Aid (FAFSA), provided by the U.S. Department of Education.

Students applying for financial assistance should submit a FAFSA to the Federal Student Aid
Programs Office as soon as possible after October 1. Applications are available from your high
school guidance office or Maine Maritime Academy, or online at www.fafsa.ed.gov. Re-
application for financial aid is required for each academic year that the student wishes to be
considered for financial assistance. Parent and student tax returns and a verification worksheet
may be required. Call or write the Financial Aid Office with any questions regarding the
financial aid process (207) 326-2205. The Financial Aid Office is located in The Robert S.
Walker Admissions and Financial Aid Center.
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Sources of Aid

Private Scholarships

Private organizations offer financial assistance to thousands of qualified individuals each year.
High schools, community organizations, professional associations, businesses, and industries
frequently offer scholarships to students. Some are based on need or scholastic achievement, but
many are not. High school guidance counselors and public libraries have lists of organizations
offering these scholarships, and there are several free scholarship search sites on the Internet.

State Scholarships

Most states administer scholarship programs. Check with your guidance counselor to find out
how to apply for these funds. State administered awards are generally designed to help full-time,
undergraduate students working toward their first degree, and who have financial need. In many
state programs, only the FAFSA is required.

Federal Financial Aid Programs

Supplemental Educational Opportunity Grants (SEOG) are awarded by the college to
undergraduate students who demonstrate extraordinary financial need. The award is issued first-
come, first-serve based on need. Funds are limited.

Students with demonstrated financial need who are awarded Federal College Work-Study funds
may work up to 20 hours each week, on campus or in community service, during the academic
year. Specific work schedules are arranged around class time. Work-Study awards generally
range from $500 to $1,500 per year. Students will be paid at least minimum wage. Pay range is
determined by the student’s supervisor.

Students may become eligible for the Federal Pell Grant by completing the FAFSA each year
until the completion of the bachelor’s degree. Award amounts vary each year and are determined
by the Department of Education.

Stafford Loans (subsidized) are available to students with verified need enrolled in a degree-
seeking program. Loan funds are disbursed in two payments. A student with demonstrated need
who is enrolled on at least a half-time basis is eligible for the following Stafford Loan

amounts: $3,500 in the first academic year of an undergraduate program; $4,500 in the second
year; and $5,500 per academic year thereafter until successful completion of an undergraduate
degree. The lifetime maximum Stafford Loan amount is $23,000 for undergraduates; graduate
students demonstrating financial need may borrow up to a maximum amount of $138,000,
including loans received at the undergraduate level. Unsubsidized Stafford Loans, may require
interest payments while the student is in college, are available in the same amounts for students
who do not qualify for the Stafford loan (determined by the FAFSA). Graduate students are
eligible for $20,500 in unsubsidized stafford funds per year. Undergraduate students are eligible
for $2000 in unsubsidized stafford funds per year.
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A variety of parent and other alternative loans are available. Contact the Financial Aid Office for
specific recommendations.

Veteran’s Tuition Benefits at MMA

Veterans

Maine Maritime Academy will charge in-state tuition rates to all current and former members of
the US Armed Forces who were honorably discharged, regardless of whether or not they are
receiving benefits and without regard to their date of discharge.

Veterans’ Dependents

Effective July 1, 2017, an individual who is a “covered individual” as defined in 38 U.S.C. §
3679(c)* will be assessed in-state tuition rates at Maine Maritime Academy. Further, once the
in-state tuition rate is applied to the eligible individual, it shall remain in effect until the
individual completes their academic program, even after GI Bill® benefits have been exhausted,
transferred, or are otherwise expired.

A “covered individual” is defined as:

o A veteran who lives in the state in which the institution of higher learning is located
(regardless of his/her formal state of residence) and enrolls in the school within three
years of discharge or release from a period of active duty service of 90 days or more.

e A spouse or child using transferred Post-9/11 GI Bill® Benefits (38 U.S.C. § 3319) who
lives in the state in which the institution of higher learning is located (regardless of his/her
formal state of residence) and enrolls in the school within 3 years of the transferor’s
discharge or release from a period of active duty service of 90 days or more.

o Any student as described above will continue with the benefit while he or she remains
continuously enrolled at MMA (other than during regularly scheduled breaks between
courses, semesters, or terms). The person must have enrolled at MMA prior to the
expiration of the three year period following discharge or release as described above and
must be using educational benefits under either chapter 31 or chapter 33 of title 38, U.S.C.

e Anyone using transferred Post-9/11 GI Bill® benefits (38 U.S.C. § 3319) who lives in
Maine while attending MMA (regardless of his/her formal state of residence) and the
transferor is a member of the uniformed service who is serving on active duty.

e A spouse or child using benefits under the Marine Gunnery Sergeant John David Fry
Scholarship who lives in the state in which the institution of higher learning is located
(regardless of his/her formal state of residence).

GI Bill® is a registered trademark of the U.S. Department of Veterans Affairs (VA). More
information about education benefits offered by VA is available at the official U.S. government
Web site at https://www.benefits.va.gov/gibill.

Please contact the Registrar’s Office at 207-326-2441 or laura.nason@mma.edu for information
regarding necessary documentation to confirm your status as a “covered individual”, a Veteran,
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or an active duty service member, to apply for Yellow Ribbon Program benefits, or if there are
additional questions.

Yellow Ribbon Program Participation

MMA has 5 scholarships for non-Maine resident students who have had 100% of benefits
transferred to them from a spouse or parent Veteran that has been discharged for more than 3
years prior to the first date of the Dependent’s enrollment at MMA. These are offered on a first
come, first served basis and provide an additional scholarship equivalent to the difference
between the In State tuition rate and the spouse’s or dependent’s Out of State or Regional Tuition
rate after the Yellow Ribbon Program payment has been received by MMA for that student.
http://www.benefits.va.gov/gibill/yellow_ribbon.asp

Tuition Waivers
Veteran’s Dependent Waiver

Per Maine law, tuition, mandatory fees and lab fees will be waived for eligible orphans, widows
& widowers of veterans as well as spouses and children of veterans who are disabled, missing in
action, (most often referred to as Chapter 35 benefits eligibility). Initial eligibility is determined
by the Veterans Affairs Office of the State of Maine. Students must be enrolled in an associate’s,
bachelor’s or master’s degree program. The tuition waiver may be reduced by an amount
necessary to ensure that the value of this waiver, combined with all other grants and benefits
received by the student, does not exceed the total cost of education. See MRSA, Title 37-B,
Section 505, as amended 2008, P.L. ¢.521 for details.

Institutional Scholarship, Grant, and Loan Programs

Limited institutional scholarships, grants, and loan programs are available through the generosity
of friends and alumni of Maine Maritime Academy, each with criteria developed by donors and
awarded annually to students with financial need; academic progress also may be taken into
consideration. In order to be considered for such funds, a student must submit a FAFSA by April
1 and submit the MMA Scholarship Application Form by April 1. Recipients will be expected to
write thank you notes to the donors.

Extended Payment Program

The Academy has an agreement with Tuition Management Systems (TMS) which offers a
monthly payment plan. Tuition Management Systems offers a 10-month plan with equal
payments due July 1 — April 1. This plan can be used to cover all MMA costs or to supplement
final costs after financial aid. Tuition Management Systems offers a 10-month plan in
coordination with loans as well, for those who want to lower their monthly

payments. Information is sent directly to entering first year students from TMS, or contact the
Finance Office at (207-326-2243) for details. The TMS website is afford.com for those who
would like to sign up on line.
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NROTC College and Scholarship Programs

The Naval Reserve Officer Training Corps (NROTC) Program is divided into two major
categories of students, those who are on Navy scholarship (Scholarship Program) and those who
are not (College Program). Four-year Navy or Marine Corps ROTC scholarships are awarded to
prospective first-year college students annually by the Naval Service Training Command on a
competitive basis nationwide. These scholarships provide full tuition, fees, a $375 book
allowance, uniforms, and a $250-$400 subsistence allowance per month depending on the year
of the student. Four-year NROTC national scholarship awardees who attend Maine

Maritime Academy receive either free room and board while living in Curtis Hall or a $1,000
stipend per semester if living off campus.

NROTC students who are not on scholarship are enrolled in the NROTC College Program.
College Program students receive uniforms and books for Naval Science courses for the entire
time they are enrolled, and a subsistence allowance of $350 per month during the junior year and
$400 per month during the senior year. College Program students may compete for scholarships
during their first three years at college. If selected for scholarship, College Program students will
receive the same benefits as four-year national scholarship recipients, but not the room and board
gratuity from MMA. The length of these scholarships (3, 2 or 1 years) is dependent on when the
student is selected for the scholarship and becomes physically qualified. College Program
students incur no obligation to the Navy until they begin their junior year or are awarded and
accept a scholarship.

NROTC graduates are eligible for active duty commissions in the Navy or Marine Corps. Please
refer to the section on Naval Service Commissioning Programs in this catalog for more
information. Accepting a NROTC scholarship after accepting standard financial aid may result in
an adjustment of financial aid funds.

Strategic Sealift Officer Program/U.S. Navy Reserve Program

All physically qualified Maine Maritime Academy students enrolled in the U.S. Coast Guard
unlimited license program, and who are between the ages of 17 and 25, are eligible to compete
for this reserve program. The Maritime Administration provides an $8,000 annual Student
Incentive Payment (SIP) for qualified and accepted SSOP Midshipmen. Midshipmen status
requires acceptance of U.S. Navy Reserve enlisted status while participating in the SSOP.
Midshipmen who accept SIP are obligated to apply for and accept, if offered, a commission in
the U.S. Navy Reserve Strategic Sealift Readiness Group.

Please see the section on Naval Service Commissioning Programs in this catalog for more
information.

These funds are considered a resource and are expected to be used for educational funding.
Financial aid awards may need to be revised after a student accepts the SSOP agreement.
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Regular Student Wage and Off-Campus Employment Programs

Students who do not receive funds under the Federal College Work-Study program may seek
employment on campus up to 20 hours each week during the academic year. On campus
employment for regular student wages is limited. A website is available where jobs are posted on
a regular basis. (http://studentjobs.mma.edu/)

Financial Aid Policies

Independent Student Status

To qualify for independent status, a student must be able to meet the Department of Education
Criteria for Independency.

If a student answers yes to any one of the following questions, the student IS automatically
independent. If the student answers No to all of the following questions, the student is NOT
independent:

1. Will you be 24 years of age prior to January 1 of the academic year you are going to enter

college?

Will you be working on a Masters Degree?

Are you married?

Do you have dependent children that receive more than half of their support from you?

Do you have dependents (other than your children or spouse) who live with you and who

receive more than half of their support from you?

6. Are you a veteran of the U.S. Armed Forces? (Served two years of active duty?) A DD-
214 will be required.

7. Are you currently serving on active duty in the U.S. Armed Forces for purposes other
than training?

8. At any time since you turned 13, were both your parents deceased, were you in foster
care or were you a dependent or ward of the court?

9. Are you or were you an emancipated minor as determined by a court in your state of legal
residence?

10. Are you or were you in legal guardianship as determined by a court in your state of legal
residence?

11. At any time on or after July 1, 2017, did your high school or school district homeless
liaison determine that you were an unaccompanied youth who was homeless?

12. At any time on or after July 1, 2017, did the director of an emergency shelter or
transitional housing program funded by the U.S. Department of Housing and Urban
Development determine that you were an unaccompanied youth who was homeless?

13. At any time on or after July 1, 2017, did the director of a runaway or homeless youth
basic center or transitional living program determine that you were an unaccompanied
youth who was homeless or were self-supporting and at risk of being homeless?

P ol

Documentation may be required for any yes answers.
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The Director of Financial Aid, using professional judgment, may consider a student with
documented unusual circumstances as independent. A parent’s unwillingness to contribute to
his/her child’s education is not grounds for independent status.

Falsification

Parents and students must supply accurate and complete information on all financial aid
applications. Willful falsification or omission of information is a criminal offense punishable
under Maine and federal laws. Intentional omission or falsification may result in withdrawal of
all financial assistance or repayment of any assistance granted by the Academy’s Financial Aid
Office.

Director of Financial Aid Discretion

In some cases, the Director of Financial Aid may adjust the expected family contribution derived
from the federal methodology system if the officer has documented reason to believe that the
original contribution calculated does not accurately reflect the student’s or parents’ current
ability to contribute to the cost of attendance. This is called a Request for Review and will
require full documentation.

Financial Aid and Satisfactory Academic Progress Policy

Students attending Maine Maritime Academy and receiving financial assistance are expected to
maintain academic progress towards a degree. The Satisfactory Academic Progress Policy is in
compliance with Federal Student Aid Regulations.

What is Satisfactory Academic Progress (SAP) Policy?

Federal financial aid regulations require financial aid recipients to make progress toward earning
their degree, stay above specific GPA minimums and to complete the degree within a maximum
time-frame. You can lose eligibility if you are not doing well in your classes and/or frequently
withdraw from classes and/or if it is taking you a very long time to earn your degree. If you are
not meeting the minimum standards, even if you are allowed by our academic dean to continue
your enrollment, you will have to do so without the benefit of financial aid.

What is Expected?

Your progress is measured at the end of the spring semester. If you are not making satisfactory
progress, you will be notified, with a letter, from the Financial Aid Office, regarding the loss of
your eligibility for financial aid effective the following semester or for the semester in which you
have applied for aid.
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The Expectations are:

Qualitative Measurement
Degree seeking students are required to maintain a cumulative grade point average based on the
number of credits earned.

Credits Earned Minimum GPA
0-24 1.80
25-48 1.90
49+ 2.00

Quantitative Measurement
Degree seeking students are required to complete a specific percentage of credits that are

attempted.
Credits Attempted Percentage Earned
1-24 50%
25-54 55%
55-84 62%

Maximum Time Frame — Cumulative Credit Hours Limit

The maximum time frame allowed for you to complete your degree is defined as 150% of the
credits need for your degree. Attempting more than 150% of the credits needed without
completing your degree will result in you failing to meet the academic progress standards. For
example, you enroll in a degree program that requires 120 credits, you can attempt up to 180 and
remain in compliance with this policy. If more than 180 hours are attempted, the stands of the
policy are no longer being met.

Transfer Students

If a student earned credits at a previous institution(s) that will be accepted toward his/her degree,
those accepted hours will be included as attempted and completed hours for the purposed of
satisfactory progress.

Attempted Hours
For the purpose of this policy attempted hours include: withdrawals, audited classes,
incompletes, repeats, failed classes and classes taken for credit.

Appeal Process

Students have the right to appeal a financial aid decision if they believe they have special
circumstances that have impacted their academic progress. Students may submit the SAP
Appeal Form, along with supporting documentation to the Financial Aid Office, Leavitt Hall,
Castine, ME 04420.
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Tuition and Fees

Tuition

Tuition rates normally are established each February for the next academic year by the Board of
Trustees. Students who graduate from MMA with a bachelor’s degree are eligible for the MMA

Alumni Advantage tuition discount toward one of two Master of Science degrees offered at
MMA. Click here for more additional information.

For the Fall semester of 2019, undergraduate tuition is as follows:
$5,382 In-State

$8,075 New England Regional*

$12,396 Out-of-State

Click here for a complete cost of attendance worksheet.

Course Overload Fees:

$365/credit In-State
$560/credit New England Regional*
$829/credit Out-of-State

*The Academy is a member of the New England Regional Student Program (NERSP), and,
therefore, eligible students from New England states that do not have similar academic programs
pay the Maine in-state tuition rate plus 50 percent. Residents of Puerto Rico also are eligible.

Under the NERSP, the following MMA majors are available to students from the states
indicated:

e Marine Biology: CT, VT

e Marine Science: CT, MA, NH, VT

e Vessel Operations & Technology: CT, MA, NH, RI, VT

e Small Vessel Operations: CT, MA, NH, RI, VT

e Power Engineering Operations: CT, NH, RI, VT

o Power Engineering Technology: CT, NH, RI, VT

e International Business & Logistics: CT, NH, RI, VT

o Interdisciplinary Studies: CT, VT

e Marine Systems Engineering (Non-License Track): CT, NH, RI, VT

Students from Connecticut, Rhode Island, New Hampshire, Vermont, and Puerto Rico who
enroll in one of the following four majors qualify for in-state tuition rates. These four majors
lead to a U.S. Coast Guard unlimited license and require membership in the Regiment of
Midshipmen. An Admissions Office representative can determine if a student qualifies for these
majors. See the catalog section on Student Life for more information on the Regiment of
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Midshipmen and the section on Admissions for the requirements for applicants to the U.S. Coast
Guard license program.

e Marine Transportation Operations

e Marine Systems Engineering (License Track)
e Marine Engineering Operations

e Marine Engineering Technology

Room and Board

Room fees are based on double occupancy. Single rooms may be requested through the Student
Affairs Office. Requests will be granted only when double occupancy is not required by the
Academy to satisfy housing demands. A student will not be charged the single room rate if the
student has not applied for a single room and has followed proper procedures but is assigned a
single room for the convenience of the Academy.

Students who qualify for off-campus living may cancel the reservation for a room in Curtis Hall
by making written application to the Associate Director of Student Services no later than two
weeks after the beginning of each semester. Those students who cancel the reservation will be
billed a $200, $400, or $600 fee and/or charged on a pro-rated basis.

The Academy reserves the option to place three students in a room in Curtis Hall during the fall
and spring semesters. Students will receive an adjustment in room rates at the end of the
semester based upon the amount of time that triple occupancy occurred.

All resident students who pay a room fee are required to participate in a board plan. Board fees
are billed each semester. Three meal plan options are available. There is a fourth plan that is
available for commuter students only. The dining room is open to all resident students during

meal hours on an unlimited basis.

In those cases where a medical doctor prescribes a special diet for a student, the food service
will, if possible, serve the special diet on an individual basis.

Non-resident students may gain access to the dining room by paying an individual meal charge at
the door or may purchase a meal card using the “point” system.

Room and board charges (as of the Fall semester 2019) for students living on campus are as
follows:

e $5,258 All on-campus students with a meal plan.
(Optional) Board Plan for commuter students only:

o §$1040
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Fees for Academic Year 2019-2020:

The following annual fees are required of all students:

Application Fee: (charged only once, unless reapplying) $50
Administrative Fee: $722
Student Life Fee: $230
Security Deposit: $200
Technology Fee: $1,136
Recreation Fee: $206
Energy Fee: $600
Medical Services Fee: $134

The following fees may be required annually, or at specific course registration time:

Unlimited License Program Participation $7,500
Cruise Participation, T.S. State of Maine (eligible, non-license track students) $7,500
Cruise Participation, VOT $1,800
Late Registration Fee $100
VOT/SVO Majors Fee $1,074
Marine Biology and Marine Science Majors Fee $952
Co-op Educational Experience $1,074
Leadership Development Program Fee $400
Medical Insurance* $2,046

*All matriculating undergraduate and graduate students are required to be enrolled in a medical
insurance plan. Each student must provide proof of insurance and/or participate in the Academy-
sponsored medical insurance plan. A brochure outlining the various benefits of this plan is
mailed to all matriculating students with the fall term bill in July. Students should note that the
rejection deadline is August 15 in order to have the charge removed from the bill. Students
and/or their families are responsible for notifying Health Services of any changes. These
processes are all done through the portal.

In addition to the fees listed above, the Academy charges certain fees relating to students’
specific courses. A complete schedule of fees is available in Room 212, Leavitt Hall. Current
examples include the following:

Bridge Simulator Lab Fee (per credit hour) $180
Tug/Barge Operations Course Fee $1,565
Fire Training $780
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Small Arms Course Fee $1,050

Physics and Chemistry Courses Lab Fee $330
Welding and Machine Tool Ops. Courses Lab Fee $385
Skin & Scuba Diving Course Fee $330
NS499 License Prep Course Fee $165

U.S. Coast Guard User Fees

Students pursuing a U.S. Coast Guard license are advised that the Coast Guard charges user fees
for life boat exams, license application evaluations, and documents (i.e., license and Merchant
Mariner’s documents). These fees are not included in the aforementioned tuition and fees
requirements and are paid directly to the Coast Guard as required.

TWIC Card Fee

TWIC (Transportation Workers Identification Credential) cards are required of all students in the
unlimited license program to participate in training cruises and cadet shipping, and for some
other students for some cooperative assignments. Arrangements for obtaining a TWIC card are
made through the Registrar’s Office early in the fall of the freshman year. Individuals wishing to
obtain their TWIC card on campus will need to pay a processing fee of $35.25 to the Maine
Maritime Academy, Cashier’s Office or the charge may be placed on their student account.

Summary of Additional Requirements and Fees Students May Encounter

U.S. Passport fee by mail (renewing or replacing only) $110

U.S. Passport fee in person (required for first time applicants) $135

U.S. Passport Photos $15-$20
TWIC $125.25
Merchant Mariner Credential $140.00
USCG License Issuance Fee $145-§255

Deposits

Deposit
A deposit of $250 is required of all degree seeking students upon their acceptance. This deposit

is applied as the Security Deposit on the first bill. This deposit is refundable if Admissions is
notified of the candidate’s decision to withdraw their acceptance on or before May 1st.
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Security Deposit

A contingency deposit of $200 is required from all students. This charge appears on the student’s
first bill and is reflected as a credit on the final statement after Graduation or disenrollment. This
deposit must be maintained as long as the student is enrolled at Maine Maritime Academy.

The deposit will be retained for unreturned Academy-issued equipment, clothing, library books,
or any other unpaid charges. Any remaining balance, up to $200, will also be retained if a
student disenrolls without notifying the Registrar’s Office before the first day of classes.

Students who maintain residence in Curtis Hall are not held liable for the cost of routine repairs
to corridors or public areas but are charged on a proportional basis for willful damage caused by
unidentified students resulting from negligence or vandalism. Determination and scope of
damage charges are the responsibility of the Dean of Student Services.

Payment and Refund Policies

Payment Schedule

In determining the amount due each semester, the student may subtract any scholarships, loans,
grants, or payment plans under which payments are made directly to the Academy by the
sponsoring organization and for which the Academy had been notified in writing of the student’s
eligibility and acceptance.

It is the policy of Maine Maritime Academy that all expenses, including tuition, fees, room,
board, and deposits are due and are to be paid by each student on or before the dates shown in
the following schedule:

Semester Payment Due Date

Fall Semester  Tuition deposit upon acceptance or May 1
Fall Semester  August 15

Spring Semester January 5

Payments sent by mail should be mailed at least five business days in advance of the due date to
assure receipt on or before the due date. Those choosing to pay by Direct Debit (a.k.a. ACH or
Electronic Check) from a checking or savings account at no additional cost or those choosing to
pay by Mastercard, VISA, Discover, or American Express (with a 2.9% fee added to credit card
transactions) may do so by signing onto the portal and clicking “Make a Payment”. This takes
you to the secure website of CashNet, the company which processes these types of payments on
behalf of Maine Maritime Academy.

As part of the formal registration process each semester, student accounts must be paid in full, or
satisfactory arrangements to make payments must be approved by the Finance Office, before
students enter classes at the beginning of a new semester. Failure to follow this process may
result in an additional registration fee. Students with unresolved outstanding balances may be
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disqualified from participation in all academic and non-academic activities and may be prevented
from entering the residence hall or utilizing their meal cards.

Late Payment Fees

The college may charge interest on all unpaid accounts beyond a 30-day grace period at the rate
of one percent per month or 12 percent per annum.

Students who disenroll with an unpaid balance are responsible for making payment arrangements
with the Finance Office upon departure. Additional collection charges may be assessed if a
satisfactory plan is not met monthly, or if turned over to an outside collection agency.

Student Accounts

Upon payment of the initial deposit, an account is established in the Finance Office for the
student, using the student’s name and an assigned number as the account identification. All
checks should show the student’s name and identification number on the face of the check in
order to assure proper credit to the student’s account. Normally, students will receive an itemized
statement of account in July for the fall semester and in December for the spring semester.
Students are encouraged to check their billing details on the portal on a regular basis especially
for changes in charges or credits.

If for any reason a student account is overpaid, any excess may be refunded upon request or may
be left on account for the next semester. All refunds will be paid by check within 10 days
following a request.

Tuition Payment Plans

Parents and students who prefer to pay for their educational expenses in monthly installments
may want to consider a tuition payment plan available for students

of Maine Maritime Academy. A mailing from Tuition Management Systems, who offers a
tuition payment plan, will be sent directly to students and their parents. Refer to the section
entitled Extended Payment Program under Sources of Aid.

Veterans and ROTC Students

Veterans and ROTC students who receive allowances directly from the government are
responsible for payment of their fees and charges on the same basis as other students. Maine
Maritime Academy administers this policy in compliance with 38 USC 3679(e).

Withdrawal

Students withdrawing from the Academy must complete the formal withdrawal procedure as
prescribed by the Vice President for Academic Affairs. Failure to follow the prescribed
procedures, especially at the end of a semester, may result in additional charges until the student
is officially disenrolled.
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Refund Policy

Students who voluntarily withdraw from the Academy are entitled to a refund of tuition, fees,
and room and board charges, according to the following schedule:

First Year Students:

e After beginning of orientation (but prior to beginning of classes): 100 percent of tuition
and fees, plus 95 percent of room and board.

All Students:

e Withdrawal within first day of classes up to end of second week: Unused deposits, plus 90
percent of tuition, room and board;

o Withdrawal during third or fourth week: Unused deposits, plus 50 percent of tuition, room
and board;

e Withdrawal during fifth, sixth, seventh, or eighth week: Unused deposits, plus 25 percent
of tuition, room and board;

o Withdrawal during ninth week or beyond: No refund.

The same percentages will be used for returning private or Academy financial aid. No fees are
refunded after the first day of classes; the exception to this is summer co-op charges. Students
who are suspended or dismissed after the start of a semester are not entitled to any refund. The
Department of Education mandates the return of federal financial aid for Title I'V recipients. This
refund policy does not pertain to withdrawal from any class(es) after the add/drop period. It only
applies to students voluntarily withdrawing entirely from Maine Maritime Academy.

Treatment of Title IV Aid When a Student Withdraws

The law specifies how Maine Maritime Academy must determine the amount of Title IV
program assistance that you earn if you withdraw from school. The Title IV programs that are
covered by this law are Federal Pell Grants, Iraq and Afghanistan Service Grants, TEACH
Grants, Direct Loans, Direct PLUS Loans, Federal Supplemental Educational Opportunity
Grants (FSEOGs), and Federal Perkins Loans.

Though your aid is posted to your account at the start of each period, you earn the funds as you
complete the period. If you withdraw during your period of enrollment, the amount of Title IV
program assistance that you have earned up to that point is determined by a specific formula. If
you received (or your school or parent received on your behalf) less assistance than the amount
that you earned, you may be able to receive those additional funds. If you received more
assistance than you earned, the excess funds must be returned by the school and/or you.

The amount of assistance that you have earned is determined on a pro rata basis. For example, if
you completed 30% of your period of enrollment, you earn 30% of the assistance you were
originally scheduled to receive. Once you have completed more than 60% of the period of
enrollment, you earn all the assistance that you were scheduled to receive for that period.
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If you did not receive all of the funds that you earned, you may be due a post-withdrawal
disbursement. If your post-withdrawal disbursement includes loan funds, your school must get
your permission before it can disburse them. You may choose to decline some or all of the loan
funds so that you don’t incur additional debt. Y our school may automatically use all or a portion
of your post-withdrawal disbursement of grant funds for tuition, fees, and room and board
charges (as contracted with the school). The school needs your permission to use the post-
withdrawal grant disbursement for all other institutional charges. If you do not give your
permission (some schools ask for this when you enroll), you will be offered the funds. However,
it may be in your best interest to allow the school to keep the funds to reduce your debt at the
school.

There are some Title IV funds that were scheduled to receive that cannot be disbursed to you
once you withdraw because of other eligibility requirements. For example, if you are a first-time,
first-year undergraduate student and you have not completed the first 30 days of your program
before you withdraw, you will not receive any Direct Loan funds that you would have received
had you remained enrolled past the 30th day.

If you receive (or your school or parent receive on your behalf) excess Title IV program funds
that must be returned, the Academy must return a portion of the excess equal to the lesser of:

1. your institutional charges multiplied by the unearned percentage of your funds, or
2. the entire amount of excess funds

The school must return this amount even if it didn’t keep this amount of your Title IV program
funds.

If your school is not required to return all of the excess funds, you must return the remaining
amount.

For any loan funds that you must return, you (or your parent for a Direct PLUS Loan) repay in
accordance with the terms of the promissory note. That is, you make scheduled payments to the
holder of the loan over a period of time.

Any amount of unearned grant funds that you must return is called an overpayment. The
maximum amount of a grant overpayment that you must repay is half of the grant funds you
received or were scheduled to receive. You do not have to repay a grant overpayment if the
original amount of the overpayment is $50 or less. Y ou must make arrangements with your
school or the Department of Education to return the unearned grant funds.

The requirements for Title IV program funds when you withdraw are separate from any refund
policy that your school may have. Therefore, you may still owe funds to the Academy to cover
unpaid institutional charges. The Academy may also charge you for any Title [V program funds
that the school was required to return. If you don’t already know your school’s refund policy,
please see above. The Academy’s Registrar’s office can also provide you with the requirements
and procedures for officially withdrawing from school.
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If you have any questions about your Title IV program funds, you can call the Federal Student
Aid Information Center at 1-800-4-FEDAID (1-800-433-3243). TTY users may call 1-800-730-
8913. Information is also available on Student Aid on the Web at www.studentaid.ed.gov.

Special Refunds

Refunds of up to 100 percent of tuition, room, board, and fees may be granted in exceptional
circumstances. Such special refunds are subject to approval by the President.

Planning a Total Budget

In anticipating total costs of attending Maine Maritime Academy, be certain to add funds to
cover books, transportation, spending money, and clothing. First-year students also should plan
for the required laptop computer and uniforms (if applicable); clothing for regimental students
costs approximately $2,000 in the first year, and a total of approximately $800 as upperclassmen.

The Undergraduate Academic Program

Majors
The Academy offers the following baccalaureate degree academic majors at its Castine campus:

o Interdisciplinary Studies

o International Business and Logistics

e Marine Biology

e Marine Biology/Small Vessel Operations

e Marine Engineering Operations™

e Marine Engineering Technology*

e Marine Science

e Marine Science/Small Vessel Operations

e Marine Systems Engineering* (License Track)
e Marine Systems Engineering (Non-License Track)
e Marine Transportation Operations™

e Maritime Technology**

o Power Engineering Operations

o Power Engineering Technology

o Vessel Operations and Technology

The Academy offers the following associate degree academic majors at its Castine campus:
e Small Craft Design™***

e Small Craft Systems***
e Small Vessel Operations
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*These majors lead to a U.S. Coast Guard unlimited license and require participation in the
Regiment of Midshipmen. See the catalog section entitled Student Life for information on the
Regiment.

**This major is only available to alumni who demonstrate eligibility. This is not for
matriculation.

***Small Craft Design and Small Craft Systems are offered as Associate Degree Programs by
Maine Maritime Academy in association with The Landing School of Boatbuilding and Design
in Kennebunkport, Maine. Residence at Maine Maritime Academy is required for the first year at
Castine and at The Landing School in Kennebunkport for the second year of the program.

Undeclared Major

This option of an undeclared major is only available for the Spring term and is designed
primarily for transfer students. The following semester, students must declare a major and select
courses in consultation with an advisor to meet the requirements of a declared major. Students
may enroll as non-declared for one semester only.

MMA/General Dynamics Corporation Programs

In addition to the fifteen undergraduate majors listed above, two other majors leading to an
Associate of Science degree are offered to employees of General Dynamics Corporation at Bath
Iron Works Shipyard:

Bath Iron Works Shipyard

Two Associate of Science majors, Ship Design and Ship Production, are offered via a satellite
program for apprentices of General Dynamics Corporation’s Bath Iron Works Shipyard

in Bath, Maine. In these programs, courses are offered on-site in Bath. These majors are
administered by the Engineering Department at MMA.

Joint Degree Program with Dokuz Eyliil University in Izmir, Turkey

Maine Maritime Academy in collaboration with Dokuz Eyliil University (DEU) of Izmir, Turkey
offers a joint degree in three majors.

The majors for a Joint MMA/DEU Bachelor of Science Degree are:

e Maritime Business Administration (DEU) / International Business and Logistics (MMA)
e Marine Transportation Engineering (DEU) / Marine Transportation Operations (MMA)
e Marine Engineering (DEU) / Marine Engineering Operations (MMA)

Enrollment in the MMA/DEU Joint Degree Program requires admission by DEU and approval
by MMA. Turkish students have two avenues to enter the program. If they can demonstrate an
adequate proficiency in English, students may enter the first semester of the program, which is
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taught in Izmir, Turkey at DEU. If they cannot demonstrate adequate English proficiency, they
may attend English preparatory classes at DEU appropriate to their levels of proficiency, for a
maximum of 2 years. Students in the English Preparatory and Maritime License programs will be
enrolled in several non-credit license training programs concurrently with their first year of
English study. After demonstrating adequate language proficiency, the degree program will
commence with one or two semesters, depending upon the major, at DEU. This will be followed
by three or more semesters at MMA and a similar amount of time at DEU to complete the four
years necessary for a BS degree. Students graduating from the MMA/DEU Joint Degree Program
will receive a single degree offered jointly by MMA and DEU. MMA students wishing to study
for one or more semesters at DEU in Turkey may do so as part of a MMA student exchange
agreement with DEU.

Selecting a Major and Changing Majors

It is necessary to select an academic major prior to registering for the fall semester of the first
year. Thereafter, it is possible to change a major after consultation with appropriate academic
advisors and the respective program coordinator, as may be necessary. A change of major must
be approved by the faculty coordinator of the new major and may be restricted by the student’s
academic performance as well as the capacity of the new program. Students who request a
change in major must meet Academy and programmatic requirements that are in place. A change
of major requires careful scheduling and may necessitate attending summer classes or additional
semesters to complete all required courses. If a circumstance arises which in the opinion of the
student or the Vice President for Academic Affairs causes undue hardship on the student or the
school in fulfilling the obligations created by a situation such as those addressed here, it may be
resolved by the Vice President for Academic Affairs in consultation with the student, the
student’s advisor and/or the Department Chair involved. Students changing majors are subject to
the Priority for Course Registration of the Academic Policies chapter and may not be on “track”.

During the fall semester of the first year, baccalaureate candidates in U.S. Coast Guard unlimited
license programs take courses in both nautical science and marine engineering to gain insight
into both fields of study. Upon the successful completion of the spring semester of the first year,
these students register for the annual cruise aboard Maine Maritime Academy’s training ship or
are assigned to another academy training ship.

Minor Programs and Concentrations

In addition to the academic majors offered at Maine Maritime Academy, all Departments offer
opportunities for specializations in one or more areas of study. Students are encouraged to
participate in one or more of these programs and decide on a minor or concentration as early as
possible in order to meet the necessary requirements for their targeted graduation date.
Registration materials and academic requirements for minor programs and concentrations can be
obtained from the Registrar, faculty program advisors, and the Academic Policies section of this
catalog.
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Academic Policies

Advising & Registration
Responsibilities

It is the student’s responsibility to fulfill all academic requirements to achieve his or her selected
academic major. It is the responsibility of the faculty and staff to advise the student and to
facilitate the student’s effort.

Academic Advising

Academic advising is the process by which faculty and staff advisors provide information and
advice to assigned student advisees. The purpose is for advisors to assist students in making
decisions that will result in the completion of their degree programs in the most effective way.
This process is an important part of the college education at Maine Maritime Academy. A
successful academic advising program is dependent upon the shared commitment of students,
faculty, staff, and administration.

Students are responsible for scheduling, preparing for, and keeping advising appointments;
collecting appropriate information; knowing the basic requirements for their individual degree
program and college policies; and making their own final decisions along with taking
responsibility for the results.

Advisors are responsible for having a thorough knowledge of the degree requirements for the
program in which their advisees are enrolled and college policies and procedures that affect their
advisees. Advisors should also be aware of what career opportunities graduates have and of the
other advising and counseling resources available at the college. Advisors may need to contact
advisees to schedule meetings, particularly new advisees and those who are having academic
problems. Advisors are expected to be available to students on a regular basis, monitor their
advisees’ progress, assist in considering options, and make referrals to other sources of help.

The Administration of the college will support academic advisors by providing clear and
accurate information on policies, procedures, resources and programs. The college is committed
to helping advisors develop effective advising skills, to evaluate the advising system, and to
make improvements where needed. Further, the college acknowledges the time requirements for
effective advising and the important contribution advisors make through appropriate recognition
and reward.

Priority for Course Registration
Maine Maritime Academy works to ensure that all students who are admitted to our academic

programs can register for the required courses necessary to complete their academic programs in
a timely manner (2, 4, or 5 year degree programs). In instances where students have failed
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courses, transferred from another institution, deviated from the recommended sequence, elected
dual majors or taken a leave of absence, it may not be possible to provide all required courses in
a two, four or five year time frame. Registration for non-required courses cannot be guaranteed
because of possible schedule conflicts and enrollment limits. The Registrar will build a course
schedule that provides students who are on track with all of their required courses and meets the
elective requests of as many students as possible. The following guidelines will be used in the
registration process:

e First priority for course enrollment will be for students who are on track and for whom the
course is required.

e Second priority will be for students who require the course but are off track because of
transfer or failures.

e Third priority will be for students wishing to take a course as an elective.

e Within the above guidelines, registration priority will be given in the following order:

Scheel scholars

Seniors

Juniors

Sophomores

First Year

Students dropped from an elective because of enrollment limits in one term will be

put on a waiting list and given priority for enrollment in subsequent terms subject

to the priorities and order listed above.

o O O O O

The above priorities apply to course or waiting list registration only during the official
registration weeks. Courses added during the add/drop period will be on a first-come, first-served
basis and dependent upon space availability.

Prerequisites

Prerequisites for courses may be waived by consent of the instructor, unless the catalog
specifically states that the prerequisite may not be waived. A minimum grade may be included as
part of each prerequisite.

Credit Hour

A credit hour is one hour of classroom or direct faculty instruction and a minimum of two hours
of out-of-class student work each week for approximately fifteen weeks for one semester or
trimester per hour of credit. Students should expect to spend at least an equivalent amount of
work as required above for other academic activities as established by the institution including
laboratory work, internships, practica, studio work, and other academic work leading to the
award of credit hours.

Maximum Credit Hour Loads

Students wishing to register for credit hour overloads in any semester may do so in conformity
with the following:
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A student on academic probation may register for only 16 credit hours in any semester.

A student in good standing may take no more than three additional credit hours above

those required in the semester in question.

3. A student on the Dean’s List in the previous semester may take up to six additional credit
hours above those required for the semester in question.

4. Exceptions to the above are subject to the discretion of the student’s program advisor and

the Department Chair of the student’s major, or in the case of students on probation,

approval must be sought from the Dean of Faculty.

N —

Students enrolling in more than 18 credit hours not normally required by their major in a
semester will incur an additional credit hour fee as described under Tuition and Fees in
the Affording MMA section.

Electives

General Education Elective: Any course in the disciplines of humanities, mathematics, science
or social science. Students must meet all prerequisites.

Technical Elective: Any course in which a body of knowledge or technique is specifically
applied to a discipline or profession and for which the student meets all prerequisites.

Free Elective: Any course not required in one’s major that does not contain a body of
knowledge substantially similar to a course already taken or required, and for which the student
meets all prerequisites. In any case, such a course should represent a progressive expansion of
knowledge for the student.

Department Elective: Any course in the department in which the major resides, not required for
the student’s major and for which the student meets all prerequisites.

Business Elective: Any Management (MA) or Logistics (LO) course for which the student
meets all prerequisites.

Social Science Elective: Any social science course not specifically required in the student’s
major and for which the student meets all prerequisites.

Humanities Elective: Any humanities course not specifically required by the student’s major
and for which the student meets all prerequisites.

Subject to maximum credit hour limits, students are encouraged to take extra electives. Students
who have completed all scheduled elective requirements may take extra electives on a
satisfactory/unsatisfactory basis if desired. Such satisfactory/unsatisfactory electives will not
count toward the elective requirements; be used for credit in a minor program; be computed in
the GPA; or be included as part of the minimum credit hours for graduation.
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Adding and Dropping Courses

The add/drop period is the week prior to classes beginning and the first week of both the fall and
spring semesters and the first two days of summer classes. This no-penalty period is an
opportunity for students to add or drop courses. Courses dropped after the add/drop period of any
semester are subject to withdrawal procedures. Financial refunds are not provided for course
withdrawals. Add/drop arrangements are initiated by completing a form provided by the
Registrar, and obtaining approvals as indicated on the form.

Changing Majors

A request for a Change of Major will be considered by the Dean of Faculty with deadlines for
applications in mid-October and mid-March.

Attendance Policy

Students are expected to adhere to the attendance policy of faculty members as expressed in the
course syllabus. Maine Maritime Academy courses in which there is STCW embedded material
require attendance as stipulated in the course syllabus. The course instructor will maintain
attendance records. Any missed course material or content must be made up to the satisfaction of
the course instructor to ensure embedded course requirements are met. The instructor may
request departmental review if the student cannot complete the requirement by the end of the
semester.

Grades

Grades with their quality points are reported as described below. The grade point average (GPA)
is determined by multiplying the quality points by the credit hours attempted for each course,
then summing these products for all courses and dividing by the total credit hours attempted,
including those courses with failing grades.

Quality Points
A 4.0
A- 3.7
B+ 33
B 3.0
B- 2.7
C+ 23
C 2.0
C- 1.7
D+ 1.3
D 1.0
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D- 0.7
F 0.0 Failure (no credit received).
Satisfactory completion of a course. Not included in the computation of grade point

5 average (GPA) but credit hours are applicable toward graduation requirements.
U Unsatisfactory completion of a course. No quality points for computation of GPA and
no assignment of credit hours.
Withdrawal from a course after the add/drop period, but before the seven calendar days
W following the midpoint of the course. Withdrawal from a half-semester course will be

possible only within the first two weeks of the course. Withdrawal from a course may
be initiated by either the student or instructor.

Incomplete may be given at the discretion of the instructor and with the approval of the
Vice President for Academic Affairs if a student, because of an incapacitating illness or
exceptional circumstances beyond their control, fails to take a final examination or to

I complete a major assignment. In the absence of special circumstances, a student who
receives an incomplete when grades are recorded will receive a failing grade for the
course unless the deficiency is rectified within two weeks of the conclusion of the
semester.

AUDIT Course taken for no credit.

Students may initiate withdrawal from a course prior to the seventh calendar day following the
midpoint of the course by obtaining the appropriate form from the Registrar and complying with
the instructions stated thereon.

Faculty may assign withdrawal grades in a course after the add/drop period, but before the
seventh calendar day following the midpoint of the semester. The faculty member will contact
the student in question seven calendar days in advance of taking this action and inform the
student that they are in jeopardy of being withdrawn. At this time, alternatives to withdrawal will
be discussed. If a faculty member decides that it is in the best interest of the student and/or the
Academy to withdraw a student from a course, the faculty member will send the withdrawal
grade in writing to the Registrar via the Dean of Faculty with a copy to the student. An
appropriate short statement about why the student is being withdrawn from the course will be
included in this written notification.

Students may retake courses to replace a grade, provided the course is retaken at the Academy.
The grade of the succeeding course replaces the original grade in the calculation of the
cumulative point average, but both grades appear on the transcript.

Grades from other colleges are not used in the computation of the grade point average, although
course credit is granted as described under the Transfer Credit section (in the Degree

Requirements section).

Any changes in grades submitted to the Registrar must be approved by the Dean of Faculty.
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Academic Appeal Procedure

A student may appeal decisions made by faculty members involving grades, coursework and
exams, and course attendance policies. The procedure outlined below is intended to assure a fair
and equal adjudication of student complaints which are not already covered under other policies
and procedures, and which are strictly academic in nature.

Students must first bring their concern to the faculty member responsible for grading the
academic work in question. If that conversation does not lead to a satisfactory resolution, the
student may appeal to the appropriate Department Chair. A student who continues to feel a
complaint has not been satisfactorily resolved may ask to be heard by the Dean of Faculty. The
student must submit their case to the Dean in writing. The Dean of Faculty will convene an
informal hearing with the student, the faculty member, and the Department Chair and/or program
coordinator if appropriate. Following the hearing, the Dean of Faculty will convey their decision
to all parties in writing. The Dean’s decision is final and will not be appealed to higher
administration.

Confidentiality of Student Records

Upon written request, students, former students, and graduates are authorized access to records
of their attendance, performance, and scholastic achievement. This policy is in keeping with the
Family Educational Rights and Privacy Act of 1974 as amended. The regulations are available to
interested persons upon request to the Registrar and, as an official part of Academy rules and
regulations, are disseminated to all students in the Student Handbook. Any individual whose
rights have been infringed upon may appeal to the President of the Academy or directly to the
Secretary of Education, Washington, D.C.

Release of Information

Unless specifically requested in writing not to do so, the Academy reserves the right to publish
directory information as defined by the Family Educational Rights and Privacy Act of 1974 as
amended. Such information, relating to students and student activities at Maine Maritime,
includes a student’s name, address, date and place of birth, participation in athletics or other
student activities, class schedule, degrees, awards, and other similar information.

Official Transcripts

For a nominal fee, transcripts are available through the Registrar’s Office. Official copies of a
student’s transcript are sent directly to colleges, employers, and other agencies upon the written
request of a student or graduate. Matriculating students may obtain copies of their transcripts
without the official seal of the Academy for their personal use. No official transcript will be
issued until all financial obligations with the Academy have been met. In the case of loans,
financial obligations must be in satisfactory status with the Finance Office in order for a
transcript to be released.
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Student Classifications

Full-time Student

A full-time student must meet the stated admission requirements for the undergraduate program
for which they are applying; register for 12 or more credit hours each semester; register for a
specific degree program; and comply with all Academy policies which apply to their degree
program.

Part-time Student

A part-time student is one who registers for fewer than 12 credit hours per semester while
meeting the stated admission requirements for the undergraduate program for which they are
applying and who registers for a specific degree program. A part-time student must also comply
with the established Academy policies which apply to their degree program.

Probationary Student

A probationary student is one who has been admitted to the Academy under the condition that
they successfully complete stated special admissions requirements.

Non-Degree Student

A non-degree student is one who is not registered for a degree program at the Academy. Non-
degree students must apply for admission to the Academy through the Admissions Office.
Appropriate supporting documentation (copy of high school diploma, transcripts, etc.) will be
required unless waived by the Vice President for Academic Affairs or their designee. Acceptance
is based on academic preparation, potential for success, and course availability. Current MMA
full- and part-time students have priority in course enrollment. Non-degree students are not
entitled to MMA student services. A non-degree student can apply a maximum of 30

Maine Maritime Academy credit hours toward the Academy’s Bachelor of Science degree and
15 credits toward the Associate of Science degree.

Mathematics Placement of Incoming Students

Members of the math faculty and the admissions staff jointly review each incoming student’s
admissions file to determine the most appropriate placement point in the math seque